Request a PIN (electronic signature):

As you navigate the e-Biz pages, you will notice Information boxes, indicated with the o icon . The information in these
boxes will give you helpful tips and guidance for understanding and completing your e-Biz tasks.

1. Log into the eBusiness center at https://ebiz.epa.ohio.gov/ using you user ID and password. In
the My Tasks section, click on the blue link labeled “Request New PIN”.
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2. Verify your name, address, and phone number.

State of Ohio | Ohio EPA | Logout

Environmental
Protection Agency

eBusiness Center

eBusiness Home My Account

PIN Request

Below iz the contact information required to request vour PIM. By default, it has been populated with the information you entered when you
created this account. Your PIN will serve as your legally binding electronic signature and must not be shared. Your PIN will be mailed to the
address below. If necessary revise the contact information to ensure PIN confidentiality.

#* First Name: |Brian

Middle Name: |

#* Last Name: |Ta|ve|' 2

* Address Line 1: IED W Town St

Address Line 2: I

#* City: |Co|umbus

# State: IOH

# Zip Code: |43215 I
* Phone Number: |E14 .|T2E - |1740 Ext:l

* Email Address: Ibrian_tawer@epa.state.oh.us

——— * Verify Email Address: |
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3. Re-Enter your email address.



4. Create Five Security Questions and Answers.

4 \ *Seu.-ityQuestinn1:|

* Security Answer 1: |

* Security Question 2: |
* Security Answer 2 |

* Security Question 3: |
* Security Answer 3: |

* Security Question 4: |
* Security Answer 4: |

*scu.-ityQuesﬁms:|
* Security Answer 5: |

5 —_— Request PIN

5. Click on the Request PIN button.



6. Click on the blue link labeled “Subscriber Agreement Form”.

Environmental

Protection Agency eBusiness Center

eBusiness Home My Account

PIN Request Complete

(-, Your PIN request was successfully submitted. You will also receive an email notification with
‘<) additional instructions on how to activate your PIN once vour PIN has been approved.

To begin, please download the Subscriber Agreement form listed below by clicking the link.

The next step is to sign the Subscriber Agreement in the presence of a notary. After atteszting to the
statement on the Subscriber Agreement, have it notarized and then mail the Subscriber Agreement as
instructed to Ohio EPA. Once approved, Ohio EPA will send vour PIM via regular U.5. mail to the address
wyou provided online. If vou need assistance or have guestions regarding the Ohio EPA eBusiness Center
please call our technical support at {877) 372-24%% {1-877-EPA-BIZZ) or send an e-mail to
ebizhelpdesk@epa.state.oh.us. Technical support hours of operation are 8:00 AM - 5:00 PM weekdays,
except state holidays.

Send your notarized Subscriber Agreement to Ohio EPA at one of the following addresses:

Mailing Address Overnight Delivery Address
Ohio EPA Ohio EPA

ATTH: ITS PIM Management ATTHM: ITS PIM Management

PO Box 104% 50 West Town Street, Suite 700

Columbus, OH 43216-104% Columbus, OH 43215

6 ! | Subscriber Agreement Form
Adabe|

To download the document listed above you will need the free Adobe Acrobat Reader. If vou do not
have the reader vou can download it by clicking on the image below.

Get ¥
gl ADOBE" READER"

Continue...

7. Print the Subscriber Agreement Form directly from the eBiz site, have the form notarized, and
send the completed form to Ohio EPA at one of the addresses listed in the instructions. (NOTE:

The following is a sample of the form. The sample form is NOT acceptable to mail to Ohio EPA to
complete the PIN request.)



71— Subscriber Agreement

In accordance with the provisions of 40 Code of Federal Regulations Part 11l (€ross Media Electronic
Reporting) part 3.2000 and Ohio Administrative Code Rule 123:3-1-01 (Use of Electrenic Signatures
and Records, Office of Information Technology), all individuals wishing t submiyégronic data to

the Ohio EPA shall obtain a personal identification number (PIN) and agree to the certification below
prior to submitting information online.

Please read the certification below and sign in the presence ‘of a notary. Please return the notarized
Subscriber Agreement to the Ohio EPA per the "Subscriber Agreement Instructions”.

Once approved, your PIN will be sent to you by regular U.S. Mail.

memory. | agree to keep
agree to promptly report an

Terri Tarve(\/
PIN ApplIC t Signature

Sworn before me and subscribed|in my presencethis _ dayof __ (month),
_ (year).

vidence of ¢

Notary Public Signature



