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Disclaimer & Copyright Notice

This document in its entirety including attachments have been reviewed by the Ohio Environmental Protection Agency, and approved for
external distribution. Mention of trade names or commercial products does not constitute endorsement or recommendation for use.

About this Document

This document is intended to provide a graphical run-through of the Electronic Discharge Monitoring Reporting (e-DMR) System.
Graphics display the 4500 & 4519 reporting process from the beginning steps all of the way through to the end where you will PIN and
submit your DMR. This document provides a general feel for the work flow by guiding the user with actual screen shots of the online
system in a relatively sequential manner. Refer to the e-DMR All-in-One Document or the e-DMR User’s Guide (Attachment 2) for
additional detail of the various individual aspects of the online application.
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Recent Changes to this Document

Updated screenshots and language w/current layout

eDMR Administrators phone number change (new number is 614-644-2054)

Include new info & screenshots of the June 2009 Enhancements that were installed
Eliminated all references to the retired SWIMware software.

Corrected Page Numbering in CONTENTS

Updated entire document with new eBusiness Center screens, added additional walkthrough
documentation to many screens! Reprint entire document.
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eBusiness Center Login

State of Ohio | Ohio EPA

i
ﬂ 1 eBusiness Cente
Ohie Envirenmental u ] n n r
Protection Agency
Ohio EPA's eBusiness Center is a secure portal for the regulated community and Busi Center Logi
consultants to electronically complete and file Ohio EPA-related reports and permit CEusiness Lomer _ogin
applications.
User |ID:
New Account )
_ _ jrobertt|
Don't have an account? Click the link below to create a new account.
Pamaae i 4 " Password:
Create New Account
00000000
System Support
Do you need assistance or have guestions about Ohio EPA eBusiness Center?
ogin
Click here for online help
Phone: (877) 372-2499 (1-877-EPA-BIZZ) Forgot your password?

Hours of live support: 800 AM - 5:00 PM weekdays,
except State holidays.

It is recommended that you use Microsoft Internet Explorer version 9.0 or higher when using the eBusiness Center
If you would like to download the latest version of Internet Explorer please click here

This will be your starting point each month. If you have not created an account, you must initially do so by clicking the CREATE NEW
ACCOUNT link to the left of the screen. Once you create your account User ID and password, you can return to this point and log on to
the Ohio EPA eBusiness Center. Ohio EPA’s eBusiness Center is an enhanced, secure portal for online business. This portal is the entry
point for the regulated community and consultants to electronically complete and file reports and permit applications and to pay fees.
Authorized users will be able to update their facility and contact information directly. The eBusiness Center initially offers the capability
to submit wastewater discharge monitoring reports and Division of Air Pollution Control reports. Over time, Ohio EPA will add services
related to drinking water, hazardous waste, and solid waste. All services will be accessed through Ohio EPA’s eBusiness Center at the
following web link: https://ebiz.epa.ohio.gov/login.html. Online reporting via this system is available to the entire State and is the
preferred method of data submittal.

Ohio EPA, Division of Surface Water 4



eBusiness Center — New Account

New User Account

~.- y Enter new user account information below. If you need assistance please contact us
i at 614-644-3011. All fields are required.

User Information

User ID: |

First Name: |

Last Hame: |

|
|
|
Company Mame: | |

Password

Your new password has the following minimum requirements:

- Length of at least 8 characters

- At least one uppercase or lowercase letter: (A-Z ora - z)

- At least one digit: (0 - 9)

- At least one special character: (@ #5%"&*()-_=+[[]{};:/7?.2%)
Examples: (Pittsburgh#1, LoneValley?2, SLottery12, Fire@truckd)

Password: | |

Yerify Password: | |

Password Hint: | |

Ohio EPA, Division of Surface Water




Contact Information

Phone Mumber: ‘ | - | | - | ‘

Address Line 1: ‘

Addres=szs Line 2: ‘

|
|
City: ‘ |
|
|

State: |

Lip: ‘

Primary Email Address: ‘ |

Yerify Primary Email Address

Secondary Email Address

|
‘ | {optional)
|

Verify Secondary Email Address: | {optional)

Security Information

The security question is a question to which only you know the answer. For example,
you might enter, "Pet's name?", "Mother's maiden name?", "Favorite color?!". etc.

Security Question: |

The security question answer is the correct answer to the security question you
entered above.

Security Question Answer: ‘ |

Create a User ID and password of your choice and fill out all the necessary fields within the form. If you forget your password in the
future, the system will prompt you with your security question where you will need to respond with a correct response. Once you User
account is created...log in! This will be the ONLY account you ever need. You will access ALL of your facilities in the SINGLE
account as well as access any other Ohio EPA Divisions in the future. The next step is applying for a PIN and activating your eDMR
service....discussed next...

Ohio EPA, Division of Surface Water



TIPS on Creating your Ohio EPA e-Business Center account

1. Click on the following link: http://ebiz.epa.ohio.gov (Click OK if you get a "Security Alert" message)
2. You should see the Ohio EPA eBusiness Center the login window (Save the page in your favorites).

3. Click on Create New Accounts to open the New User Account window.

4. Enter all the info indicating, following these guidelines...

a.

b.

For User ID: It needs to be something you will remember (example Jmillerl).
Company Name = Simply your company/facility name.

Password: Your password must be 1) at least 8 characters, 2) include at least one upper and low case letter, 3) at least one
number, 4) at least one special character (e.g. #@!*), and 5) no blanks. For Example, select a combination of 2 words
that you can remember (e.g. big dog), BUT pick something that is not common or obvious (e.g. not "Go Bucks" or "pass
word"). Remove the blank, capitalize the first letter, and add a special character and a number (e.g. Bigdog-1).

Password Hint: If you forget your password, the system will use this to help you remember. DO NOT enter your
password here. Instead enter a vague hint, something meaningful only to you. For example, for password "Bigdog-1", the
hint "enormous canine" would be too obvious. But the name of my dog would be a safe hint since most hackers would not
know it.

Primary e-mail address: Enter your work e-mail.
Secondary e-mail: You can enter another email or leave blank.
Security Questions & Answers: You can enter any questions you want and its answer. Pick a question that you know the

answer to, but few others would. The e-Business Center will eventually use this info when a user makes account
information changes (e.g. changing e-mail or address) to verfiy the person logged on is actually the owner of the account.

5. When all required fields have been entered, click the Submit button at the bottom of the page.

a. If you missed anything, you will get an error message. Correct the error and Submit again.

b. If all OK, you will get a new page indicating that your account was created. Click Continue to return to the login window.
6. Try logging in with your new user ID and password. You should be able to login immediately.

Ohio EPA, Division of Surface Water 7



eBusiness Center — New Account

New User Account

./ Enter new user account information below. If you need assistance please contact us at (877)
“(_ ) 372-2499 (1-877-EPA-BIZZ). =* = required field.

User Information

* User ID: “ |

(The user ID is case-sensitive)

#* First HName: |

Middle Name: |

Company Hame: |

|
|
* Last Mame: | |
|
|

* Title: |

Password

Your new password has the following minimum requirements:

- Length of at least 8 characters

- At least one uppercase and at least one lowercase letter: (A -Zand a - z)

- At least one digit: (0 - 9)

- Atleast one special character: (| @#53% & ()-_=+|[1{};:/7.2%)
Examples: (Pittsburgh#1, LoneValley?2, SLottery12, Fire@truckd)

+ Password: | |

* Yerify Password: | |

Be sure to create a password that is at least 8 characters in length, contains at least 1 upper and 1 lower case letter, contains at least 1
numeric character, and contains at least 1 special character (the SHIFT number symbols). The system will inform you if your password
does not meet these specifications. Also be sure to fill in all highlighted fields, these are mandatory. Create a User ID & password that
you will remember. If you forget either of them, you will not be able to log in and will have to click the FORGOT PASSWORD link to
get a hint or have the system reset and email you a new password.

Ohio EPA, Division of Surface Water



eBusiness Center — New Account

Congratulations!

+~ The creation of your account was successful! An e-mail notification
‘“{_J has been sent to the e-mail address you entered with your new
account information.

Welcome to the eBusiness Center...

Limited Privileges

This account has been created with limited privileges. If you wish to submit
an application or report you will need to request a PIM. The PIM is a number
only you know and is proof of your identity.

Getting Help
If you need help at any time please feel free to contact us at (877) 372-2499
(1-877-EPA-BIZZ) or get help online at our AnswerPlace by clicking here.

Thanks for using Ohic EPA's eBusiness Center!

Click here to login to the eBusiness Center...

After successful account and password creation, your new eBusiness Center account is ready to be used. You will now click “CLICK
HERE TO LOGIN” and log on using the user name and password that you have just created. This will give you access to begin business
with any of the Divisions of the Ohio EPA (referred to as “Services”) that provide electronic services.

Ohio EPA, Division of Surface Water 9



eBusiness Center — New Account

Mail From: <ebiz{@epa.ohio.gov=>

oy proms <

From: <ehim@epa ohio.govs 472072002 1:38 PR
To: Roberts, James
Subject: Ohic EPA eBusiness Centet - Mew Account Motification

[This message is to notify you that your new account was created with the following information;

eBusiness Center Account: jrobertl 23
James Roberts

5476 Forest Glen Drive

Grove City, OH 43123

(614 6442054

Touse your account please go to the following link:
httpffebiz epa.ohio.gov

If you need asgsistance ot have questions about Chio EPA's eBusiness Center please call our technical support at (614 fd4-
3011 of send at e-mnadl to ehizhelpdeski@epa state chus, Technical suppott hours of operation are 2:00 AN - 5:00 PM
weekdays, except State holidays.

This e-mail was auto-generated by Ohio EPA's eBusiness Center. Please do not respond to this e-mail

Chio EPA's eBusiness Center online address: http.febiz epa.ohio gov
(TEST-BE3969).

Upon creation of your account, you will also get an email verifying that your account has been created. This is an auto email that the
system sends, do not respond to it. You will get email confirmation from this system at various times as you conduct business online.

Ohio EPA, Division of Surface Water 10



eBusiness Center - Incorrect Login

If you are attempting to log on and you receive the below message, you have entered an incorrect User ID and/or Password. Verify your
User ID and Password and try again, they are both case sensitive so watch the CAP LOCKS key!

Error Logging In

You entered an incorrect username/password.
Click here to try again

Ohio EPA, Division of Surface Water 11



eBusiness Center — Forgot Password?

Password Recovery

Password Recovery

<] Follow the step below to recover your account password. If you need assistance please contact us at
(B77) 372-2499 (1-877-EPA-BIZZ).

Password Hint

Enter the your user D below and dick 'Get Hint' to receive your password hint.

User ID: | |

Hint: | |

Get Hint
Security Question

If the password hint did not help, enter your user |ID dick on Get Question. Once the question appears,
enter your answer. If you answer correctly, an e-mail will be sent to the e-mail address associated with the
user ID you entered.

User ID: | |

Security Question: | |

Security Question Answer: | |

[ Get Question l l Submit ]

Additional Help

If you can't remember the answer to your security question, or the password hint was not helpful, please

b mk i e e e i — ek _A_EE _1 (AT AT VAR fa OTT A DT

At the login screen, if you forgot your eBusiness Center password, click “Forgot Password”. This screen can assist in 2 ways. First, type
in your User ID in the PASSWORD HINT box and press GET HINT. You provided this when you created your account and now
hopefully it will assist with remembering your password. If it doesn’t, jump down to the SECURITY QUESTION box, type in your User
ID and press GET QUESTION. The system will provide you with your security question that you provided when you set up your
account. Type in your answer in the 3" field and press SUBMIT. If your answer matches, the system will reset your password and email
you the new one to the email address that is associated to your user account. The eBusiness Center Helpdesk can be contacted if needed.

Ohio EPA, Division of Surface Water 12



eBusiness Center - System Unavailable

If you get the below message at any time, the Ohio EPA eBusiness Center and or e-DMR is unavailable for some reason. At certain

times, the system may be requiring maintenance or certain upgrades. If this occurs, the Agency is actively working on restoring the site
and try logging on at a later time (ex. a couple hours later).

Ohio EPA eBusiness Center

We were unable to locate the page you requested. We apologize for any

inconvenience. To access Ohio EPA eBusiness Center click here.

System Support

If you need assistance or have questions about Ohio EPA eBusiness Center please
call our technical support at (877) 372-2499 (1-877-EPA-BIZZ). Technical support
hours of operation are weekdays 8:00 AM - 5:00 PM, except State holidays.

Ohio EPA, Division of Surface Water 13



eBusiness Center —Assistance & User Guide

eBusiness Center Online Help

There are four easy ways to get help with Ohio EPA's eBusiness Center.

Online Help and Frequently Asked Questions
Online help is available through Ohio EPA's Answer Place in the form of short
questions and answers. To access the Answer Place, dick here.

Fact Sheets

The following fact sheets provide a brief overview of the eBusiness Center and some
of the important aspects of creating an account and safe-guarding your information.
Please dick on the links below to view the fact sheet.

» gBusiness Center - Ohio EPA’s Business Portal Fact Sheet

* Ohio EPA's eBusiness Center - Personal ldentification Mumber Purpose and Security
Reguirements

User Guide

The following fact sheets provide a brief overview of the eBusiness Center and some
of the important aspects of creating an account and safe-guarding your information.
Please dick on the links below to view the fact sheet.

! User Guide (PDF) @ User Guide [Microsoft Ward)
Adobe

To download the document listed above you will need the free Adobe Acrobat
Reader. If you do not have the reader you can download it by clicking on the image

Although this document is designed to graphically walk eDMR users step by step through the eBusiness Center, into eDMR, and to a
successful submission of your permit reports, the Agency has created an eBusiness Center user guide that is available to you as well. On
the log in screen, click the link labeled “Click here for Online Help”. The document is available in both Adobe Acrobat PDF &
Microsoft Word versions, just click the one you want to open/download to your computer. As you go through eDMR, each screen will
have a “Help” button which you can click at anytime to obtain assistance on that specific current page (example below).

Ohio EPA, Division of Surface Water 14



eBusiness Center — PIN Application & eDMR Service Activation

To submit date in the system, you will need a PIN (i.e., your electronic signature) and you will need to add any and all of your facilities
to the account. The PIN Application process as well as all the steps concerning Service Activation (i.e., adding all of your facilities into
your account) are graphically laid out in Attachment 3 of the eDMR All-In-One Document. The attachment provides a very quick and
easy step by step walkthrough using actual screenshots of the entire process from A-Z.

Ohio EPA, Division of Surface Water
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eBusiness Center - Welcome Screen

State of Ohio | Ohio EPA | Logout

B -
; e 4“I qlnel ; ; c_enller
4 " 4 P A b AL LA A A _.J_J__-_:_.J_r

—2 Current Account:
jroberti23

eBusiness Home My Account

' Need Help?
* Welcome to Ohio EPA eBusiness Center 0 CliFkthisltiox

Available Services li

DSIWM Disposal Fee Service Request Inactive view fedit
e-DMR Deactivate Active view /edit view/edit
Air Services Request Inactive view fedit
DSW Credible Data Request Inactive view fedit

Nams

PIM Activated Active 04/29/2008 03:51:01

For the latest Ohio EPA news check out our home page.

This is the home page that you will come to each month to access eDMR. If you already have a PIN, you will notice in you’re MY
TASKS that your PIN is Activated, with a status of ACTIVE. To get into eDMR just click on “eDMR” under SERVICE and it will
launch. If you want to submit data and do not have a PIN, you must apply for one. Its your electronic signature. Click on MY
ACCOUNT, PIN REQUEST to apply.

Ohio EPA, Division of Surface Water 16



eBusiness Center - Welcome Screen

State of Ohio | Ohio EPA | Logout

Ny -
. \ . __.?; e e T P - _./_./__-_:_.z_r

LA N

—a :
eBusiness Home My Account Current Account:
jrobert123

: Need Help?
* Welcome to Ohio EPA eBusiness Center e Click this box

for assistance.

Available Services l{

Service
DSIWM Disposal Fee Service Request Inactive view/edit

e-DMR Deactivate Active view/edit view/ edit

Air Services Request Inactive view/ edit

DEW Credible Data Reguest Inactive view/ edit

PIN Activated Active 04/29/2008 03:51:01

For the latest Ohio EPA news check out our home page.

Upon going through the PIN & Facility Request process (see Attachment 3 in the eDMR All-In-One Document for a step by step
walkthrough), you will notice that your facilities will be listed if you click on “View/Edit” in the FACTILITY column for the eDMR
Service. You can also assign delegation rights to another user by clicking on “View/Edit” under the DELEGATIONS column. The other
user just needs their own user account. You just type in their User ID and they will have read/write access to your facility in their
account...but they will not be able to submit. A delegation walkthrough is provided further in this document.

Ohio EPA, Division of Surface Water 17



eBusiness Center — My Account — Update Account

State of Ohio | Ohio EPA | Logout

|
Al A B s L LA A A AN A -_:_.;_r

.
- Current Account:
jroberti

eBusiness Home My Account Upload Download Training

Update User Account

:; - Enter any updates to your account information below. If you need assistance please
‘“{_ contact us at (614) 644-3011.

User ID: ‘j roberti

First Name: ‘Jam es

Last Name: ‘ Roberts

|
|
Middle Name: ‘M |
|
|

Company Mame: ‘Dhio EPA DSW

Phone Number: |614 ||E.44 |_|2n54 |Ext:| |

Update

Always make sure your account information, especially your email address, is always up to date in your account. Click “My Account” &
“Update Account” to update any of your account information. Enter your new information in the available fields and press UPDATE.
You cannot change your User ID. You will not be required to answer a security question to make a change to your account (you will be
prompted to answer a security question if you attempt to change you PIN holder information).

Ohio EPA, Division of Surface Water 18



eBusiness Center — User Account — Updating

State of Ohio | Ohio EPA | Logout

;s r ]
' eBusiness Genter
i _A4__A A A LLA A A __.x__/__-_:__,«_(

-2 Current Account:

eBusiness Home My Account
jroberti
Account Update Complete
1 Your account was successfully updated. An email notification has been
. sent to the email address you entered with your account information.
Continue...
Ohio EPA | 50 West Town Strest, Suite 700 Columbus Ohio 43215 | (614) 644-3020
eBusiness Center Home - About Us - Email Us - Contact Us - Feedback - Lozout
Your account has now been updated....press “Continue” to return to the eBusiness Center main page.
Ohio EPA, Division of Surface Water 19



eBusiness Center — User Account — Updating

You will receive immediate confirmation of any update that you conducted via the email address that you have in your profile, thus
another big reason you will want to keep your personal information and email address current.

Mail From: <ebiz(@epa.ohio.gov=

TS

Tom =

From: <ehim@epa olio.gove AFZ2R02008 10:22 AN
To: Eoberts, Jatmes
Subject: Ohio EFA eBusiness Center - Account Update Motification

iThis message 18 to notify you that your eBusiness Center account jrobert] was successfully updated.

Tousge your account please go to the following link:
htty/febiz epa.obio. gov

If youneed agsistance or have questions about Ohio EPA's eBusiness Center please call our techrical support at (614 644
3011 or send an e-mail to ghizhelpdeski@epa.state chus, Technical support hours of operation are £:00 AL - 500 PIJI
weekdays, except State holidays.

This e-mail was auto-generated by Ohio EPA's eBusiness Center. Please do not respond to this e-mail.

Cihio EPA's eBusiness Center online address: http /febiz epa ohio gov
(TEST-B3969).

Ohio EPA, Division of Surface Water
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eBusiness Center — My Account — PIN Request

State of Ohio | Ohio EPA | Logout

—

eBusiness Home My Account

PIN Exists

": This account is already associated with a PIN.
-

Continue...

L
' Current Account:
jroberti

Ohio EPA | 50 West Town Strest, Suite 700 Columbus Ohio 43215 | (614} &4+4-3020

eBusiness Center Home - About Us - Email Us - Contact Us - Fesdback - Logout

If you already have a PIN, the system will not assign you another one. The PIN is your electronic signature and you only have one. If
you need a NEW PIN, follow the step by step graphical guidance provided as Attachment 3 to the eDMR All-In-One Document.

Ohio EPA, Division of Surface Water

21



eBusiness Center — My Account — PIN Management — Update PIN Holder Info

]
. - r
4 A _ L A1 1A A A AR A 41 L & |

e | :
eBusiness Home My Account Upload Dowwnlioad Training Current Account :

PIN Update Validation

To complete the updates to yvour PIN information you willneed to enter current PIN below.
PIH:

Please answer this security question:
Female Cats Hame

State of Ohio | Ohio EPA | Logout

(5o | _comce |

Updating your account or PIN Holder information can be performed anytime you need. Just click on “My Account”, “PIN
Management”, “Update PIN Holder Information”. You will be required to enter your PIN and answer your security question. Once you
enter this information you will press SUBMIT. If you type in the incorrect information, you will receive an error message and will be
prompted to enter the info again. (FYI: You are required to enter your PIN and answer your security question when you update your PIN
Holder information due to that information being originally notarized and represents legal information pertaining to the data submittal for
your NPDES permit.)

Ohio EPA, Division of Surface Water 22



eBusiness Center — My Account — PIN Management — Update PIN Holder Info

State of Ohio | Ohio EPA | Logout

-
h | r
A h A LLA A A AR A 41K K A

e~ .
u D Training Current Account -
jroberti

PIN Holder Update

PIN Holder Information

Below is the currentinformation associated with your PIN. Your PIN will serve as vour legally binding electronic signature and must be kept
confidential This contactinformation is unigue to you personally.

First Hame: |ames
Middle Hame: [}

Last Hame: Roberts

Address Line 1- |50 West Town Strest |

Address Line 2- |5L|1'IE 700

City- |Cdumbus |

State: |DH |

P e |43215 H ‘

#* Phone Number - |ﬁ14 |‘644 | |2054 |Ext| |

% Email Address: |Jame5. Roberts@epastate.oh s |

You now have the opportunity to adjust any of your information. Once complete, click UPDATE. You can also update your 5 security

questions if you need. You cannot change your name as its your personal eBusiness Center account, if another person wants access, they
must create themselves a personal account as well.

Ohio EPA, Division of Surface Water 23



eBusiness Center — My Account — PIN Management — Updating Security Questions

PIN Holder Information

Below is the current information associated with your PIN. Your PIM will serve as your legally binding electronic signature and must be kept
confidential. This contact information is unigue to you personally.

First Name: James
Middle Name: M
Last Name: Roberts

Address Line 1: ‘50 West Town Street |

Address Line 2: ‘Suite 700

City: ‘Cnlumbus |

State: ‘OH |

Zip Code: ‘43215 || |

* Phone Number: ‘614 Hm |_|2u54 ‘Ext:‘ ‘

* Email Address: ‘James.Rnber‘rj@epa.state.uh.us |

* Verify Email Address: ‘James.Rnber‘rj@epa.state.uh.us |

Update Update Security Questions | Cancel |

Updating your 5 security questions can be performed at any time by clicking MY ACCOUNT, PIN MANAGEMENT, UPDATE PIN
HOLDER INFO. Click the Update Security Questions button at the bottom of the screen. Make sure you remember the Q&A’s (and
keep them secure!) as you will be randomly prompted the questions as you attempt to perform account changes, request new services
(i.e., Air Services), etc.

Ohio EPA, Division of Surface Water 24



eBusiness Center — My Account — PIN Management — Update PIN Holder Info

State of Ohio | Ohio EPA | Logout

|
_4 A A A L1 A A A _..f‘_../__-_:_.x_r

i
— Current Account:
jroberti

gBusiness Home My Account

PIN Holder Update Complete

.~ Your PIN holder information was successfully updated. You will also
“4__ receive an email notification regarding the update.

Continue...

Ohio EPA | 50 West Town Street, Suite 700 Columbus Ohio 43215 | (614} 6<44-3020

=Business Center Home - About Us - Email Us - Contact Us - Feedback - Losout

You will an instant confirmation on-screen message, click CONTINUE to return to the eBusiness Center. You will also receive an email
confirming your personal eBusiness Center account has been updated.

Ohio EPA, Division of Surface Water 25



e-DMR — Delegating Authority to Others

State of Ohio | Ohio EPA | Logout

o I )
eBusiness Center

i
-2 Current Account:
jrobert123

: Need Help?
*’ Welcome to Ohio EPA eBusiness Center CliFkthislt::tox

Available Services li

eBusiness Home My Account

Sorvice
DSIWM Disposal Fee Service Inactive view/edit

e-DMR Deactivate Active view/edit view/edit

Air Services Request Inactive view/edit

DEW Credible Data Request Inactive view/edit

PIM Activated Active 04/29/2008 03:51:01

For the latest Ohio EPA news check out our home page.

From the eBusiness Center main page, you will notice that you now a “Facilities” & “Delegations” column for the eDMR service. You
can click on the “View/Edit” on each of them add/delete facilities and to add/delete delegated users that have access to the reports. Click
on “View/Edit” under the “Delegations” column to view delegations or to start the delegation process. Once you have a facility
associated to your user account and you have role of Submitter/Certifier, you can delegate data entry privilege to someone else whom has
an eBusiness Center Account. Delegated users do not have SUBMIT rights. Once they add data to the report, the PIN holder account
can log into their personal eBusiness Center account and see ALL of the data and press SUBMIT. If the data entry person wants to
submit data as well, they will need to apply for a PIN, request the facility, and have the delegation form signed/notarized.

Ohio EPA, Division of Surface Water 26



e-DMR — Delegating Authority to Others

State of Ohio | Ohio EPA | Logout

E _ * Aol - :
'- eBusiness Genter
, JESSEWIENIVUWY WYllLWwl

=2 Current Account:
jrobert123

eBusiness Home My Account

Privilege Delegation Management

Delegations for Service e-DMR

o Regulatory _ "

Genjani Logan High - ORDICOS4s  EOMR Crter Dotegated by

School (25701) - 1PZ00023 [ACTIVE)
6609 St Rte 47 E
Bellefontaine, OH 43311

Add User

Finished |

The above screen shows a summary of your facility(s), your role (i.e., preparer or certifier), and any delegated users that you have
preciously assigned. You can add a delegate user to prepare the DMR for you for this facility by clicking ADD USER. If you already
have a delegated user, you can delete them by clicking the link under the ACTION column. To exit, click FINISHED.
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e-DMR — Delegating Authority to Others

Service Activation - Selected Account List

Selected Account List

Search for the user account(s) you want to delegate e-DMR privileges to the associated facility e-DMR. You can delegate to multiple accounts
but need to search for each user one at a time. Once the user account(s) are displayed in the Selected Account List, dick Delegate to go to the

next step.

Delegate Cancel |

Account Search Criteria

Last Mame: |

First Name: |

Email Address: |

User ID: |rcruwell| |

Company Mame: |

If you wish to add a person to enter data into your reports, that user must have their own personal eBusiness Center account, you just
need their User ID. Click the ADD USER link the above screen will show. Use the Search Box at the bottom to find a current user that
you want to delegate “preparer” rights to. Our system will find your user. You can search by name or the best way to search is to have
them provide you their User ID and the system will find them right away.
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e-DMR — Delegating Authority to Others

State of Ohic | Ohic EPA | Logout

Upload

= I
s e L e AL

Download

Training

“' Current Account:

jroberti
Account Search Results
Your search results returned 5 accounts.
e A
Randy Crowell
O | dewisst 123 Test St randy.crowell@epastate.ohus 4049008 11:08:18
g (555) 555-5555
Randy Crowell d i@ et
I dswtest? 123 Test St ?25]"'5";:;;:5 epastE O  02/04/2008 11:16:11
Testville, OH 44444 '
Randy Crowell
m | 50W Town S5t [:;‘;"é:;m@e'm“h‘“h“s 10/15/2007 11:15:58
Columbus, OH 43215
Randy Crowell
O  rerowes? 50W Town St EEYE:E;;#@ED astate.ohus 4, 10/5007 09:48:41
Columbus, OH 43215
Randy Wilson
m | 50 W. town St “:;':‘1' ﬁg‘;‘zﬂf‘e“'sm’e'“h"‘s 01/25/2008 09:59:14
Columbus, OH 43215 [0

| Sl

The system will return all eBusiness Center User ID’s that met your search criteria...just check the one you want and press SUBMIT.
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e-DMR — Delegating Authority to Others

Service Activation - Selected Account List

Selected Account List

Search for the user account(s) you want to delegate e-DMR privileges to the associated facility e-DMR. You can delegate to multiple accounts
but need to search for each user one at a time. Once the user account(s) are displayed in the Selected Account List, dick Delegate to go to the

next step.
Name/Address
Randy Crowell
rerowell 50 W Town St randy.crowell@epa.state.oh.us

P e (614) 644-2887 10/15/2007 11:15:58 remove

Dele-gal‘.el {Zancell

Account Search Criteria

Last Name:

First Name:

Email Address:

| |
| |
User ID: |ru:ru:uwell |
| |
| |

Company Name:

Simply press “Delegate” on this summary screen to delegate the user. If you selected the incorrect user, just press the REMOVE link
under ACTION and find the correct person. You can delegate as many users that you want, so if there are other staff that you would like
to have read/write access, just add them as well. Remember, these delegated users will not have SUBMIT rights.
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e-DMR — Delegating Authority to Others

= I
e - L]

State of Ohic | OhioEPA | Logout

- -
T D Training Current Account :
jroberti

Privilege Delegation

| certify under the penalty of law that | have personally examined and am familiar with the information submitted herein and based on
my inguiry of those individuals immediately responsible for obtaining the information, | believe the submitted informationis true,
accurate and complete. | am aware that there are significant penalties for submitting false information, including the possibility of fine
and imprisonment.
rcrowell Bd Pres Troyer Valley
Create/Edit Submit
Randy Crowell EDMR School (22528)
50W Town 5t RuralRte 2 Co Rd 70 r -
Columbus, OH 43215 SUGARCREEK, OH 44881

subr. | _cance |

Check the Privilege that you want to assign and press the “SUBMIT” button. By checking the “Create/Edit” role, the user will now see
your facility in their personal eBusiness Center account and be able to access the reports and enter data into them and save. Usually users
are just delegated to perform data entry, but if the user has a PIN, then you can assign them “Submit” rights for this facility. You will be
prompted with a copy of the Authorized Delegation Form that both the responsible official will need to sign, notarize and mail in. At that
point, full submittal access will be granted to the user. If they do not have a PIN, they will only be able to “Create/Edit” DMRs for this
facility. Click CANCEL if you want to cancel out of the delegation for whatever reason.
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e-DMR — Delegating Authority to Others
|

_J
» 4 ! i
e eBusiness GCenter
A B A | b A A A A A LA B A

3 )
eBusinezs Home My Account Upload Download Training Current Account :
jroberti

PIN Validation

PIN Validation for Privilege Delegation

To complete your privilege delegation please enter your PIM and answer the security question.

As the true and sole authorized user of this Personal ldentification Mumber (PIN), | certify under penalty of law that | have personally
examined and am familiar with the information submitted herein, and | am aware that there are significant civiland criminal
penalties for submitting false information, including the possibility of fine and imprisonment. | also certify that | have notviolated
any term in my Subscriber Agreement and that | am otherwise without any reason to believe that the confidentiality of my PIM
and/or password have been compromised now or at any time prior to this submission. | understand that this attestation of fact

pertains to the implementation, oversight, and enforcement of a state or federal environmental program and mustbe true to the
best of my knowledge.

PIN:

Please answer this security question:
Cats Color

To finalize the delegation, enter your PIN, answer your security question, and press SUBMIT. If you enter the incorrect info, you will
get an error message and an opportunity to retype it in. This is necessary to maintain secure access to a permitted facilities reports.
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e-DMR — Delegating Authority to Others

State of Ohio | Ohio EPA | Logout

| eBusiness center
" A h A LLJ A A A LA b

-2 Current Account:
jrobert1

eBusiness Home My Account

Delegation Complete

1/ Your privilege delegation(s) completed successfully.

Continue...

Ohio EPA | 50 West Town Street, Suite 700 Columbus Ohio 43215 | (614} 6<44-3020

sBusiness Center Home - Abput Us - Email Us - Contact Us - Fesdback - Losout

If all was entered correctly, the delegation is complete! Click “Continue” to return to the eBusiness Center.
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e-DMR — Delegating Authority to Others

Both user accounts involved will receive a confirmation via email. This new delegated user will now have access only to the facility that
you authorized. They will immediately see the facility in their facility list and can now create reports, save, and print. You as a PIN
holder can log into your personal eBusiness Center account once they have finished the DMR and view, review, and submit it! If they
were a PIN holder and you delegated them as a ”Submitter/Certifier”, they can submit the DMR as well.

‘= Mail From: <ebiz@epa.ohio.gov=

From: <ebim@epa.chio. gove AF20/2008 11:56 AND
To: Eobetts, James
Subject: Ohio EF4 eBusiness Center

Thiz messzage is to notify you that aceount rerowell was granted the following privilege on 042972008 115557 by
eBusiness Center account jrobert].

The new privilege General Submit Role for facility Bd Pres Trojrer Valley School (22328) has been granted to account:

eBusiness Center Aceount: rerowell
Ratudy Crowell

Ohin EPA DEW

30°W Town St

Zuite FOO

Columbus, OH 43215

(614 A44-288T

This privilege was granted by account: eBusiness Center A ceount: jrobert]
Tames Roberts

Ohio EP& DEW

30 West Town Street

Buite 700

Columbus, OH 43215

(614 644-2054

If you need assistance of have questions about Ohio EPA's eBusiness Center please call our technical suppott at (614
6443011 ot send an e-mail to ehizhelpdeski@epa state.ohus. Technical support hours of operation are 2:00 AL - 500
FII weekdays, except State holidays.

Thie amail wwras sita_ceneratad b (Mhin FRPA'2 eFnaineea Center Pleaca dannt reenond tn thie aomadl
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e-DMR — Delegating Authority to Others

Privilege Delegation Management

o Regulatory _ -~

Perrysburg WWTP (45386) - OHOO21008
1W Boundary - 2PD00002
Perrysburg, OH 43551

Morth Lewisburg WWTP - OHO023582
(5219) - 1PEOOO39
9984 E State Rte 245

Marth Lewisburg, OH

43060
Marne Manor LLC - 4PV00119
(251520) - OHO136123

12483 Marne Rd NE
Mewark, OH 43055

Midmark Corp PLL A * - 1DP 00047
(48147)

60 Vista Dr

Versailles, OH 45380

Hyponex Corp * (44475) - 3INDO166
3875 5 Elyria Rd - OHO107 077
Shreve, OH 44676

Bd Pres Troyer Valley
School (22528)

Rural Rte 2 Co Rd 70
SUGARCREEK, OH 44681

Notice that the last facility in the list now has the delegated user listed with a status of ACTIVE. You can add more delegated users if
you like, or just return to this screen anytime in the future to remove a particular delegated user. The delegated user only has access to

EDMR Preparer
(ACTIVE)

EDOMR Preparer
[ACTIVE)

EDMR Preparer
[ACTIVE)

EDOMR Preparer
[ACTIVE)

EDMR Preparer
[ACTIVE)

EDMR. Certifier
(ACTIVE)

GHaydel

Zandel

mpeoples?

bpel

Imorris1

Add User

“Account | Role | Delegated by

Add User

*hccount | Role | Delegated by

Add User

Add User

Add User

rcrowell EDMR Preparer jrobert1
Add User

the facility you delegate them to...You can also delegate as many users as you like!

Ohio EPA, Division of Surface Water
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e-DMR — Discharge Monitoring Reporting

eBusiness Home

‘y) Home @) Help

Discharge Monitoring 6

.' Create New Reports
E Edit an Open Report

ﬁ Submittals/Revisions

Credible Data [ ]

g =
&7 Create or Update Sites

E" Edit Open Reports or
"~ Submit a Project

ﬁ' View Reports for
* Submitted Projects

Laboratory 6

.' Create New Reports

Upload XML Reports

State of Ohio | Ohio EPA | Logout

E Retrieve Saved Reports

ness Genter

|
1 [
/S, | S .

My Account

+ Welcome to the Environmental Electronic (E2) Reporting System!

The E2 system allows facilities regulated by the Ohio EPA Division of Surface Water (DSW) and Division of Drinking and Ground

Water (DDGW) to submit reports electronically.

The Electronic Environmental Reporting System is comprised of three modules:

eDMR - Discharge Monitoring Reports - for Surface Water (NPDES) permits - individual, general, and indirect discharge

eDWR - Drinking Water Reports - for Drinking Water Analysis and Monthly Operating reports

Credible Data - Volunteer Monitoring Reports - for approved surface water Volunteer Monitoring Projects.

+ eDMR

The eDMR module allows users to create and submit Discharge Monitoring Reports (DMRs) formerly referred to as Monthly

Operating Reporis {(MORs).

“** eDMR News *** 7/01/2009

July DMRs are ready
The blank DMRs for July 2009 DMRs are complete.

Current Account: jrobert1

One of the changes we made in the June 5 eDMR update was to hide the Search Panel that appears at the top of the Create a
Hewr Report, Edit an Open Report, and Submittals/Revisions pages. The Search Panel lets you filter the list on that page to a

specific facility or date range. But for most users, who only have one facility, it was more confusing than helpful, and usually
unnecessary since the lists already default to the current reports. But, the search panel is still there if you need it. Just click

the + sign to the left of "Search Panel" and it will open.

To access your discharge monitoring reports each month, click “eDMR” under MY SERVICES in your eBusiness Center account. The
welcome screen to e-DMR is above, you will start on this screen each month. From here, you can create reports, edit reports, view
submittals, and create and send revisions to any previously submitted report. Just click which one you want to do on the left menu panel.

Ohio EPA, Division of Surface Water
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e-DMR — Search Panel - Accessing DMR’s

State of Ohio | Ohio EPA | Logout

eBusiness Home

) Home @) Help

Discharge Monitoring 6

' Create New Reports
’J Edit an Open Report

ﬂ Submittals/Revisions

Credible Data (2]

# Create or Update Sites
= Edit Open Reports or
Submit a Project

i Wiew Reports for
- Submitted Projects

Laboratory 'e

" Create New Reports

Upload XML Reports

’J Retrieve Saved Reports

My Account

B I
e.) Juslnle

& Discharge Monitoring > Create New Reports

DMR= are alzo listed with status "Open™ or " Submitted”.

e I )
Genter

Uze thiz screen to start a new DMR. Blank DMR= are generated each monitoring period and listed below with status "HEW™. Past

Current Account: jrobert1

1PDO0013*MD

2IN00013GD

3PV00103*BD

4PADDOO4=FD

1PDO0D13*MD

2IND0013%GD

+ _l Search Panel

Wilmington
WWTP

Envirosafe
Services of
Chio

Homestead
Manor MHP

Williamsport
WWTP

Wilmington
WWTP

Envirosafe
Services of
ikim

4500

4500

4500

4500

4500

4500

Monthly

Manthly

Manthly

Manthly

Maonthly

Maonthly

Permit Number | Facility Name | Report Type | Report Frequency | Report Date Online Entry

Ug;_’?;ﬁgggg' NEW  03/20/200%
ng}f?ﬁflgggg- MEVW  08/20/2003
Ug’_:r’?;ﬁgggg' NEW  08/20/2009
n;}f?;{fzgggg- MNEW  03/20/2009
Ugé'?sla’?gggg‘ MEW ~ 07/20/2009
Ugé?alg?gggg' Submitted  07/20/2003

llg

& ]

[ig)

IIg

g} i)
(] [k [x] [k] (k]

alalolololok

(8

The above screen will then appear. Your 2 most recent reports will automatically be displayed. Both Form 4500 and Form 4519 can be
accessed using e-DMR. Note the PLUS SIGN next to the Search Panel, it will be discussed next.

Ohio EPA, Division of Surface Water
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e-DMR — Search Panel - Accessing DMR’s —Facility Selection

State of Ohio | Ohic EPA | Logout

eBusiness Home

7y Home @) Help

Discharge Monitoring

i Create New Reports

FJ Edit an Open Report

ﬁ SubmittalsRevisions

Credible Data [ ]

de .
& Create or Update Sites
A Edit Open Reports or

Submit a Project

ﬁ' View Reports for
* Submitted Projects

Laboratory 6

i Create New Reports

B upload XML Reports

FJ Retrieve Saved Reports

My Account

# Discharge Monitoring > Create New Reports

|
_4 A A 41\ A A A _./_J__-_:_J_r

Current Account: jrobert

Uze thizs screen to start a new DMR. Blank DMR= are generated each monitoring peried and listed below with status "HEW™. Past

DMRs= are alzo listed with status "Open™ or "Submitted™.

= _»1 Search Panel

Report Type: -

Facility: | |

Permit Number: _

Monitoring Period Start Date: 7] End Date: i

Report Due Date From: 07/01/2009 :ﬁ To: 0173172010 id @

Permit Number | Facility Name | Report Type | Report Frequency | Report Date m Online Entry

Wilmington 0701200 - 7 ;
woopotzp  Vimingt 4500 Manthly Ty MW oammes  (F &
Envirosafe 3
EL TR Rk i p] Cervicese nf 45NN Ml U?Jrouzuug . MIFAA aEiely ey yle} fﬁ-ﬁ @ ixl (:B

The above screen is a search panel where you can sort/search for a particular facility if you have numerous ones in your account. If you
just have a single facility, you do not need to use this feature...Just click the PLUS SIGN to the left of the words “Search Panel” and it
will open. Click on the “Facility” dropdown box and all of your facilities will be listed...select the one you want. Once you select a
facility, press GO! This will bring up all DMR’s that need filled in for that facility. NOTE: You don’t have to fill this completely out,
just use it to search for whatever you want to see and click GO.
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e-DMR - Accessing DMR’s —-DMR Selection

State of Ohio | Ohic EPA | Logout

My Account

eBusiness Home

73 Home @) Help

# Discharge Monitoring > Create New Reports

Discharge Monitoring 6
Uze thizs screen to start a new DMR. Blank DMR= are generated each monitoring peried and listed below with status "HEW™. Past

.' Create New Reports

r B ]

o <l [= | J
s Genter

Current Account: jrobert

DMRs are also listed with status "0Open™ or " Submitted™.

FJ Edit an Open Report

3 = _l Search Panel
ﬁ Submittalz/Revisions

]

Report Type:

Loal oo o Facility: |

]

& Create or Update Sites Permit Number:

[, Edit Open Reports or Monitoring Period Start Date:

Submit a Project

m' View Reports for Report Due Date From: 07/01/2009

 Submitted Projects

Laboratory e

.' Create New Reports o

1PDOOD13Mp  “Wilmington 4500

B upload XML Reports WWTP

E ) Envirosafe

¥4 Retrieve Saved Reports ITMANAA 2520 Rerviree nf agnn

E-DMR will now display the reports that need to be accessed and submitted for the particular facility and reporting period at the bottom
of the screen. The available data entry options include “Online Entry” (i.e., hand entry), copy and paste from “Excel” and Import “XML”.
If you want the Excel template of your permit, press the Excel icon and save the file to your computer. Whichever you choose, you still

| [+

:ﬁ End Date: :ﬁ
= To: 01/31/2010 i @

Permit Number | Facility Name | Report Type | Report Frequency | Report Date m Online Entry

07/01/200% -
Maonthly 0734 /2008 MEW  0B/20/200%
Merthlu U?J’f?li’?““g . MFWA NR/INIINNG A s |

must return back here and press ONLINE ENTRY to open the online form of your report.

Ohio EPA, Division of Surface Water




e-DMR - Accessing DMR’s —-DMR Selection

]
_A4_A A A LILL A A 2 _./_.«‘__-_:_./_r

Current Account: bsmith

Show Menu - My Profile
7y Home @) Help

# Discharge Monitoring > Create New Reports > Online Entry

Discharge Monitoring

Choose a report option and click Continue or Exit.

K create New Reports

¥ Edit an Open Report

X Report Options
ﬂ Submitials/Revisions

¥ Online Entry Form
O ¥ml Upload

Once you click ONLINE ENTRY, you will be prompted to verify your selection, to open up the online report, click the “Continue”
button. A small number of users that have existing data storage modules in house are uploading XML files. If you are one of those

users, check XML UPLOAD and click the “Continue” button.

Ohio EPA, Division of Surface Water
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e-DMR - Accessing DMR’s — Online Entry

eBusiness Home

7y Home @) Help

Discharge Monitoring

. Create Me

E Edit an Open Ry

A s

My Account

o Fill Farm a Attachment ﬂ Rewview

General Information

MONITORING FOINT: | 001 [w| 224 oo

MOHNITORING PFERICD:06/01/2009 - 06/30/

Busi
enlsine
N

2005

=&) Cument Account: gsmith

] no DISCHARGE

FERMIT NUMBER:

OPCO0014 ™I

FACILITY MARE: Steubenville WHTR
COUNTY: Jeffersan DISTRICT: SEDC
LOCATION: 100 M Water St
Stevbenville, OH 43952
AMALYST:

REFCRTING LAB:

Sample Data

4 Add Farameter

Faram Name: Water Temperature

Faram Code: o010
Units: C
Frequency: 1iDay
. Maximum Indicating
ST Thermometer
06012005

06/02/200%

Ohio EPA, Division of Surface Water

Totzl Precipitation
[EIEES
Inches
1Day

Total

Zw A Codes Cop®Jdnd Paste

Dissolved Cxygen
0300
mgil
1Day

Multiple Grab

Flow: Rate
S0
MGD
1Day

24hr Total

Frew 1 2 3 4 N

Chlorine, Total Residy
6D
mgil
1Day

Multiple Grab

41



eBusiness Home My Account =8 Cument Acoount: gsmith

g Home @) Help

Discharge Monitoring (2]

. Creste Mew Reports
E Edit an Open

B Submittal=R

0s/11/2000

08/12/2009

ADD EFECIFIC COMMENT S AND EXPLAMATICN:

coLumn | Water Temperature W 06/01/2009 |w

[ Addisave Comment ]

[ Remove Comment ]

Once you have selected “Online Entry” e-DMR will provide a report for your selected facility based on your NPDES permit
requirements in the Division of Surface Water SWIMs database. All facility and permit details are provided by DSW and no setup is
required on your end. Just enter your data and any comments that you may have. NOTE: Only 5 codes will populate on your screen at
once, if the station has more, you will notice that there are more pages to your report (ex. “2,3,4 NEXT”). Just click on the next page to
see 5 more parameters. If you hand enter your data, you will need to click on all pages to get your data into the online form. If you have
a larger report, you can use the “COPY and PASTE” link near the center of the screen to copy in your data from the Microsoft Excel
template that you can download and fill out. Copying from Excel will populate the entire station so you don’t have to hand enter the data
and scroll through the pages. (especially helpful if you have a big permit and slow internet)
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e-DMR - Copy & Paste Data

Oe

|g http: jfepatestapps.epa.state .oh, usfedwr web/pagefreportfdownloadDoc, do?act Type=DMRE:| |

w File will be downloaded in 5 seconds.
If your download does not start, click Here.
State

&. Start: downloading

@ Internet

My Account

eBusiness Home

4 Home @) Help

» V| 1% »
kmnarks "? Check ']’_|P.utoFiII -~ A % & Sign In
o B feh v b Page + () Tools -
10 -l )
e B A 1 LA 4
<B) Current Account: gsmith
File Download

Discharge Monitoring # Discharge Monitoring > Create
Use this screen to start a new D

B Create Hew Reports DMRs are also listed with status

’J Edit an Open Report

3, Search Panel

ﬁ Submittals/Revisions

Records: 1 - 10 of 25

Do you want to open or save this file?

=

Mame: ExcelTemplate.xls
Type: Microsoft Office Excel 97-2003 Worksheet

From: epatestapps.epa.state.oh.us

) (e |

[ Open Cancel ]

rith status "NEW™. Past

123 l--"\l ‘While files fram the Intermet can be useful, zome files can patentially
- - \a harm your computer. [ vou do not trust the source, do not open ar
Permit Number | Facility Name = save this file. What's the risk?
= \_ﬂ
OPDOOOO7=ID  Ironton WWTP i) TGOy 06/30/2009 SUDMITEd U7 20] 2005
Mew Boston 06/01/2009 - .
OPDO0011%GD SR 4500 Monthly 06/30200% Submitted 07/20/2009
Steubenville 05/01/2008 -
0PDO0014ID e 4500 Monthly ob30jz08 PN 07/20/2009
. : 08/01/2009 -
1IK00001*AD Chio Feedlot 4500 Monthly 06/30/2002 MNEW 07/20/200%
08/01/2009 -
1PBO0O0D HD Arcanum STP 4500 Monthly 06/302009 MEW 07/20/200%
1PRARNNRSEN Bradford asnn Mt 08/01/2002 - \mw  n7ionionng

o

AR NN AR
A el R f |
dididididioll

g

Excel

Vi

Once the report is open, you can choose to enter data manually or press “Copy & Paste” to get your data out of your permits template in

Microsoft Excel format. Access this template from the CREATE NEW REPORTS menu to the right of the ONLINE ENTRY link. Its
your file to download and use. You can enter your data into this spreadsheet or customize your own spreadsheet to exactly match our
downloaded format. Once complete, select all of your data/comments in each station, press “Copy”, and then return to e-DMR online

form and click the COPY & PASTE link.

Ohio EPA, Division of Surface Water
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e-DMR - Copy & Paste Data

|Ohio EPA - Forml4500 - Data Entry Spreadsheet Help

Facility [ranton WWWTP

Permit OPDO0OOY=JD

Monitoring Period Jun-09

Station Code: 001

00010 00300 20050 20060

Water Temperature Dissolved Oxygen Flow Rate Chleorine, Tot

C mg/l MGD mg/l

1/Day 1/Day 1/Day 1/Day

Maximum Indicating ThermyMultiple Grab 24hr Total Multiple Grak

Date Measurement |[Comment |Measurement [Comment |Measurement |[Comment |Measuremen
06/01/2009
06/02/2009
06/03/2009
06/04/2009
06/05/2009
06/06/2009
06/07/2009
06/08/2009
06/09/2009
06/10/2009
06/11/2009
06/12/2009
06/13/2009
06/14/2009
06/15/2009
06/16/2009
06/17/2009
06/18/2009
06/19/2009

kMO0l 300 281 601 ooz 0o4 no7 ooe nog 010 011 017 . [N i

You first must fill in the Excel spreadsheet with all of your data & comments. Select all of your data in Station 1 and press COPY. (To
select your data, put your cursor on the first cell and press the left mouse button down and hold it. Run down and across the page and
highlight all of your data (not the date or header rows). Once all of your data is selected, let up on the left mouse button. Press COPY.)
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e-DMR - Copy & Paste Data

eBusiness Home My Account =0 Cument Account: gsmith

v Home ) Help
S

Discharge Monitoring
o Fill Form a Attachment 9 Review ﬂ Submit

. Crezte N
B editan Open General Information

B Submittal _
MONITORING POINT: Add SO

MONITORING FERIOD:06/01/2009 - 06/20/2009

[ no oisCHARGE
PERMIT HUMBER: OPD:O0014%1D

FACILITY NAME: Steubenville WWTP
COUNTY: Jeffersan DISTRICT: SEDO
LOCATION: 100 N Water 5t

Steubenville, OH 43552

REFCRTING LAB: AMALYST:

Sample Data
% Add Parameter [Zw A Codes Cop®dnd Paste
Prew 4 2 3 4 N

Faram Mame:  VWater Temperature Totzl Precipitation Dissolved Cuygen Flow Rate Chlarine, Total Residu
Faram Code: 00010 {45 00300 0050 0060
Units: c Inches mgdl MGD mg/l
Frequency: 1Dy 1Dy 1Day 1Dy 1Dy
_ Maximum Indicating : :
Sample Type: Thermaometer Total Multiple Grak 24hr Total Multiple Grak
D8/01L2009
06022009

Upon copying your data, come back to your report in e-DMR and click on the COPY & PASTE link in the center of the screen.
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e-DMR - Copy & Paste Data

Show Menu - My Profile Current Account: bsmith

{;j Home &) Help

Discharge Monitoring #» Discharge Monitoring > Create New Reports > Online Entry > Form 4500

The online entry for Form 4500 is pre-populated with facility, permit, and parameter information.

' Create New Reporis

Z Edit an Open Report o L

a SubmittalsRevisions

Copy and Paste

FILL FORM USING COPY AND PASTE:

P
- __ Update Table |

Right click in the white box that pops up and press PASTE. All of your data is now in the white box. NOTE: Do not change anything
inside of this box, even if the data doesn’t look organized as it should. Press “Update Table” to continue.
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e-DMR - Copy & Paste Data

P Fill Form P Attachment  §EJ Revien ) Submit
B create Hew Reports
N General Information

E Edit an Open Report

A SubmittalsRevisions MONITORING POINT: | 001 |% | 244 cs0
MONITORING PERIOD:06/01/2009 - 06/30/2009 D NO DISCHARGE
FACILITY HAME: Steubenvile WWTP PERMIT NUMBER: 0OPDO00 141D
COUNTY: Jefferson DISTRICT: SEDO

LOCATION: 100 N Water 5t
Steubenville, OH 43952

REPORTING LAB: Test Lab ANALYST: Test Analyst

Sample Data

% Add Parameter [3, View A Codes %/ Copy and Paste

Prev 1 2 3 4 N
Param Hame: Water Temperature Total Precipitation Dissolved Oxygen Flowr Rate Chlorine, Total Resic
Param Code: 00010 00045 00300 50050 500860
Units: C Inches migl MGD migyfl
Frequency: 1/Day 1/Day 1/Day 1/Day 1/Day
, Maximum Indicating ’ !
Sample Type: Thermometer Total Multiple Grak 24hr Total Multiple Grab
06012009 4 3 4 4 4
08/02/2009 5 4 4 5 5
06/03/200% 5 5 5 4 4
05/04/2008 4 5 6 3 3
< >

As you can see from the above graphic, e-DMR populates the report automatically with the data and comments from your Excel
spreadsheet. NOTE: It is critically important not to change the formatted spreadsheet as it is formatted precisely as the online report
requires. If changed, data will not paste into the correct columns in eDMR’s online form. NOTE: You cannot Copy & Paste the
lab/analyst fields. Once you have your first station in, go back to Excel to copy your next station (if you have one), and repeat.
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e-DMR - Creating DMR’s — Importing an XML File

Ge (][4 ][ x s

& | http:/iepatestapps.epa.state.oh.usfedwr web/pagefreport/downloadDoc. do?act Type=DMRFc| ¥ |

o

So kmarks | %% Check - - A gy - Sign

" File will be downloaded in 5 seconds. f v B o= v ikPage + (0F Tools
— I your download does not start, click Here.
=nerated each monitoring period and listed below with status "NEW™. Past

\i. Start downloading € Internet F100% <

e

7% SubmittalsRevisions

File Download
Records: 1-10 of 25
123 = Do you want to open or save thig file?
Permit Number E @ MName: requiremnent_92246, xml m Online Entry
O0PDOOOO7=ID  Tror| Type: ML Document bja00s | <& x| <2
From: epatestapps.epa.state.oh.us
oPDOOO11SGD n/2008 Be) | <2
Open ] [ Save ] I Cancel ]
O0PDO00I#D S bja0os | <& B [ <l
1IK00001%AD OH I--"\l while files from the Intemet can be useful, some files can potentialy — B/2008 @ @ @
\a harm pour computer. [f you do not trust the source, do not open or
~ thiz file. *What's the risk? o -
1PRODOOOSHD  Ar SRS, ARSI /2003 < B | <
Bradford 06/01/2009 - o e
1PEO000SGD e 4500 Monthly bofojoo0s  MEW  07/20/2008 @ <] A
: 06/01/2008 - . &
1PDO000S*ND  Sidney STP 4500 Monthly Ohsojzoos  NEW  07/20/2008 @ <] Q
Wilmington 06/01/2009 - .. 7
1PDO0D 13MD e 4500 Monthly oof30jz000  MEW  07/20/2008 £ B <2
Middletown 06,/01/2009 - 2 o |
1PED0003LD e 4500 Monthly oo0jzo00  MEW  07/20/2008 £ B <2
< | 11l E |

Alternately, by Pressing “XML”, e-DMR will allow you to download a preformatted XML file which can be utilized by certain facilities.
The XML will then be uploaded back to e-DMR and the reports will be automatically populated with the data inside the XML file. Click
ONLINE ENTRY and select XML upload to perform this. The nice thing with XML upload is that it populates the entire report, just not
1 station...so you won’t have to type anything into the online report. NOTE: Use of the XML upload feature should only be utilized by

facilities that are familiar w/ XML. Most e-DMR users will utilize online entry and & copy & paste submission methods.
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e-DMR - Creating DMR’s — Creating CSO/SSQO’s

P Fill Form &P Attachment &P Review € Submit

" Create New Reports

5 General Information
_Ei Edit an Open Report

# submittalsRevisions MONITORING POINT: | 001 || add cs0
MONITORING PERIOD:06/01/2009 - 06/30/2009 [] HO DISCHARGE
FACILITY NAME:  Steubenvile WTP PERMIT NUMBER: _0PDO0014*TD
COUNTY: Jefferson DISTRICT: SEDO
LOCATION: 100 N Water 5t

Steubenville, OH 43952

REPORTING LAB: Test Lab ANALYST: Test Analyst

Sample Data

% Add Parameter [3, View A Codes %) Copy and Paste

Prev 1 2 3 4 N
Param Name: Water Temperature Total Precipitation Dissolved Oxygen Flow Rate Chlorine, Total Resic
Param Code: 00010 00045 00300 50050 50060
Units: C Inches mgl MGD mog!l
Frequency: 1/Day 1/Day 1/Day 1/Day 1/Day
. Maximum Indicating ; )
sample Type: Thermometer Total Multiple Grak 24hr Total Multiple Grak
06/01,/2009 4 3 4 4 4
06/02/2002 5 4 4 5 5
06/03,2009 5 5 5 4 4
06/04/2003 4 5 6 3 3
< »

If you have a permit that includes CSQO’s, all of those stations are in your report and can be accessed by clicking the ADD CSO link next
to the monitoring point dropdown box. This will allow you to bring those stations into your report. All of the parameters that are
required by permit are already in the reports, so no setup on your end is required.
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e-DMR - Creating DMR’s — Creating CSO/SSQO’s

73 Home @) Help
le

# Discharge Monitoring > Create New Reports > Online Entry > Form 4500

Discharge Monitoring
Use this screen to enter or review Form 4500 data.

o Fill Form

K create New Reports

¥ Editan Open Report

@ SubmittalsRevisions

General Information

Add or Remove CSOs]|

MONITORING POINT: | 001 |%

MONITORING PERIOD:06/01/2
FACILITY HARNE: Steubenvi
COUNTY: Jefferson N

REPORTING LAB: TestL

Sample Data

123 4
Param Name: \Water Temperature Total Precipitation Dissolved Oxygen Flow Rate Chlorine, Total Resic
Param Code: 00010 00045 00300 50050 50060
Units: C Inches mg/l MGD mg/l
Frequency: 1iDay 1/Day 1/Day 1/Day 1/Day
Sample Type: Ry I|1c||nfa:||'|g Total Multiple Grak 24hr Total Multiple Grak
Thermometer
4 3 4 4 4
5 4 4 5 5 fs

The above screen appears when you click the ADD CSO link. All of your CSO’s will be listed to the left, just select the ones you want
and move them to the right side and click OK. eDMR will add it them to your monitoring point dropdown and will be included in the
report after your regular stations. So your regular stations and CSO locations will be together and will be sent as a single submission.
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e-DMR - Creating DMR’s — Adding Parameters

P Fill Form

.' Create New Reports

!”J Edit an Open Report

& submittalsMevisions

&) Attachment

General Information

MONITORING POINT: | 001 | % | add c=o

&) Re

iew €) Submit

MONITORING PERIOD:06,/01/2009 - 06/30/2009

] HO DISCHARGE

FACILITY NAME:

Steubenville WWTP

PERIMIT NUMBER: OPDO0014*ID

COUNTY: Jefferson DISTRICT: SEDO
LOCATION: 100 N Water St
Steubenville, OH 43952
REPORTING LAB: Test Lab ANALYST: Test Analyst
Sample Data
Add Parameter [3, View A Codes %J Copy and Paste
12 3 4
Param Hame: Water Temperature Total Precipitation Dissolved Oxygen Flows Rate Chlorine, Total Resic
Param Code: oooq0 ooo4s 00300 50050 50060
Units: C Inches mog/l MGD mgil
Frequency: 1/Day 1/Day 1/Day 1/Day 1/Day
. Maximum Indicating ) ]
sample Type: T ——— Total Multiple Grak 24hr Total RMultiple Grak
0&/01/2009 4 3 4 4 4
06/02/2002 5 4 4 5 5
06,/03/2002 5 5 5 4 4
06/04/2009 4 5 B 3 3
< >

Since eDMR is linked directly to your permit all codes that are required to be submitted will automatically populate the DMR in each
month’s report. If you have extra data that you want to submit in your report, you just have to ADD the parameter(s) to the DMR by
clicking the ADD PARAMETER link near the center of every report.
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e-DMR - Creating DMR’s — Adding Parameters

{h Home

@) Help

Discharge Monitoring

" Create New Reports

,; Edit an Open Report

ﬁ Submittals/Revisions

& Discharge Monitoring > Create New Reports > Online Entry > Form 4500

Use this screen to enter or review Form 4500 data.

@ ritForm

General Information

Add Parameters X

ADD PARAMETER

Parameter

M ——
Sample Frequency _ —

Sample Type |

|D[I[I11 Water Temperature (F)

L

T £ o 4 M

Param Name: Water Temperature Total Precipitation Dissolved Oxygen Flows Rate Chlorine, Total Resic
Param Code: 00010 00045 00300 50050 50060
Units: C Inches mgyl MGD mg!l
Frequency: 1/Day 1/Day 1/Day 1/Day 1/Day
Sample Type: [-'.]aH“T'L_Im Incl|c_:a'._|ng Total Multiple Grab 24hr Total Multiple Grab
Thermometer
06012009 4 3 4 4 4
5 4 4 5 5

The above popup is then displayed. Just click the “Parameter” dropdown to display a complete list of parameters to pick from. Select
the one you want, select a “Sampling Frequency” and “Type” from the list of options under those dropdowns, then click ADD. This
ADDS the code to the end of the monitoring stations DMR. Repeat these steps if you have more than one code to add. NOTE: Added
parameter codes will not show up in following months DMR’s and will not show up in the Excel spreadsheet if you copy & paste data
(although you can add the columns to the far right of the spreadsheet to allow coping of the new codes data/comments).
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e-DMR - Creating DMR’s — Form 4519

Show Menu - My Profile

— |
eBusiness Genter
A A A L1A A A A A AL AL A

=

Current Account: bsmith

/,fl Home

@) Hep

Discharge Monitoring

" Create Hew Reports

E Edit an Open Report

ﬁ Submittals/Revisions

Select Sample Dates

> »

July 2007

s [ [ o o [ |-
2] 2] e]s]s] 0]
e w
e[ 0
[ 8] et
[ [ 2 a]e]
AR EBnnn

August 2007

s e [ o i[5 |-
s 1]2]3] 4
AnEnnnn
a8 e[t
w20 2 0 a5
e[ 2 0| ] 1
ARnannn

September 2007

o e [ [ [ J 5.
2] ] ||| 1]
panannn
s [ [ e o e ]
e[ 21 |
24 5| 5 1 0
pnBBnEn

October 2007

o e [ o [ [ |-
| v]2]o]s]s]e)
e sl wlw

14|15|1ﬁ|17|1ll|19|7ﬂ|

Hovember 2007

e e [ o [ [ |-
|| m|ot] +] 2] 2]
nEnEnnn

11|17|13|14|15|1ﬁ|17|

December 2007

o e [ o o [ s
|| 7| m]m|m] 1
pRnonan

9|1ﬂ|11|17|13|14|1ﬁ|

Creating Form 4519’s are performed in the same manner as 4500’s. One of the differences is that you must select the dates that you are
reporting data for. Click on the dates that you would like to appear in your 4519 report. Each day you click on will highlight. Once
you’ve completed the date selection click “Update Dates”. You will be directed to the form with only those dates that you selected on it.
Don’t worry, if you forget a date, you will be able to click on a “Calendar” link in your report to get back to this screen and select more.
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e-DMR - Creating DMR’s — Form 4519

ebusiness Home My Account 2/ Current Account: gsn

y) Home @) Help

# Discharge Monitoring > Create New Reports > Online Entry > Form 4519

Discharge Monitoring Use this screen to enter or review Form 4519 data.
.' Create New Reports
R o Fill Form &) Attachment &) Review &) Submit
FJ Edit an Open Report
& submittals Revisions General Information
MONITORING POINT: | 001 VI
MONITORING PERIOD:01/01/2009 - 06/30/2009 [] NO DISCHARGE
FACILITY NAME: Akzo Mobel Paints LLC * PERMIT NUMBER: ZDPO0DQ27=CP
COUNTY: Erie DISTRICT: NWDO
LOCATION: 300 Sprowl Rd
Huron, OH 445839
REPORTING LAB: Test lab ANALYST: Test Analyst

Sample Data

%4 Add Parameter [, View A Codes %/ Copy and Paste :'Ja Calendar

Prev 1 HNext
Parameter(s) 01/07/2009 021172008 03/11/2009
Chemical Oxygen Demand (Low [Al
Level)
Code: 00335 500 < [an
Lnits: mgfl

Frequency: 1/Maonth

The Form 4519 report will populate with each day that you selected on the 6 month calendar from the previous screen. The reporting
dates are not changeable, so each 4519 report will be for January to June data (report due July 20™) and July to December data (report
due January 20™). One thing to notice is that the parameters run vertically down the left side of the report and the individual dates run
across the top of the report. This is opposite from the Form 4500 report where the parameters run horizontally.
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e-DMR - Creating DMR’s — No Discharge

y) Home @) Help

s
Discharge Monitoring o #» Discharge Monitoring > Create Hew Reports > Online Entry > Form 4500
: Use this screen to enter or review Form 4500 data.
. Create New Reports
% Edit an Open Report o Fill Form &) attachment &) Review &P Submit
B submittalsMevisions .
General Information
MONITORING POINT: [ 001 || add cso
MONITORING PERIOD:06/01/2009 - 06/30/2009 NO DISCHARGE
FACILITY NANME: Steubenville WWTP PERMIT HUMBER: OPDO00147I0
COUNTY: Jefferson DISTRICT: SEDO
LOCATION: 100 N Water 5t
Steubenville, OH 43952
REPORTING LAB: Test La — —
Windows Internet Explorer
Sample Data \:.:/ Selecting "Mo Discharge" will delete anyv data wou have entered below, Continuer
o] ] [ Cancel v 1 2 3 4 M
Param Name: Water Temperatoro OO T TGO I CTo S oo u GATGGCTT IO TG rmaring, Total Resic
Param Code: 00o10 00045 00300 50050 50060
Units: C Inches muol MGD muol
Frequency: 1/Day 1/Day 1/Day 1/Day 1/Day
sample Type: Maf‘r'r:';':;_l”;”md:::‘r'”g Total Multiple Grab 24hr Total Multiple Grab
06012009 4 3 4 4 4

If you have no data to report for the entire month or no sludge was hauled/discharged, you will report it as “No Discharge for the Month”.
Simply put a checkmark in the “No Discharge” checkbox near the top of the report. Do not put any comments in this station, just press
CONTINUE at the bottom and it will either go to your next station, or if the DMR is complete, it will take you through the submittal

process. NOTE: This replaces the old way of entering AL in the first cell of the month.
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e-DMR - Data Substitution Codes (aka “A Codes™)

Show Menu - My Profile

. b
] - - _

Current Account: bsmith

-",} Home '@J Help

e Discharge |

Discharge Monitoring

B create New Reports © Fiie

E Edit an Open Report

& submittalsRevisions General Information
VIEW A CODES

Sample [

Param

orm

To view a list of A Codes, click the “View A Codes” link near the top of the report. A box will pop up with all of the available data
substitution codes that you can use in your DMR. NOTE: Minor changes have been made to the A code list over time and future

¥YIEW A CODES:

Value

Create Hew Reports > Online Entry > Form 4500

The online entry for Form 4500 is pre-populated with facility, permit, and parameter information.

Description

Below Detectable Limit: Use this code when the quantitative analysis for a
substance is done according to an approved analytical method and either does
not detect the substance or detects it at a level below the minimum detection
level (MDL). Enter the MDL value after the AA code separated by a single space

{ex. AA 5.0). Ho comment is required.

AB

Analytical Data Lost: Use this code when the analytical data for a sample has
been lost. This applies only to recorded data (e.g. paper records, data disks,
ete.). This code is not to be used when a sample is lost. In such a case, the
sample would be considered not to have been taken. The circumstances
causing the use of this code should be explained in a Specific Comment on the
first date of occurrence for each parameter.

| |

additions to this list may be added. Be aware that a few A Codes require a comment, so if you leave a comment out you will get data
validation errors that will prohibit you from submitting the report.
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e-DMR - Creating DMR’s — Cell Comments

LUJUZEAI F

Discharge Monitoring e 10032007

3 10042007
' Create New Reports /o4

10/05/2007
E Edit an Open Report

10/08/2007

ﬁ SubmittalsRevisions

10/07/2007

10/08/2007

10/09/2007

10/10,2007

10/11f2007

10122007

ADD SPECIFIC COMMENT 5 AND EXPLANATION:

coLumn | pH =| row|10/0172007 =]
pH was not taken this day| = Add/Save Comment
= Remove Comment

Comments can be entered in any cell by using the comment box at the bottom of the report. Select the parameter and date that you want
to enter a comment in, type in your comment, and press the “Add/Save Comment” button. If you use the copy and paste from an Excel
spreadsheet data entry method, you can copy in the entire reports comments without having to individually enter them in via the above
screen. The Excel method is beneficial for those with slow internet speeds as it will limit the buttons pushed on the site, thus the amount
of time you will have to wait between each click. NOTE: Do not put a comment in a cell that doesn’t have data, you will get an error
that will prohibit you from submitting.
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e-DMR - Submittal Process — DMR Notes

— |
eBusiness Genter
A K | A A R A A4 LA A A

Show Menu - My Profile Current Account: bsmith

‘3 Home @) Help

|»

# Discharge Monitoring > Create Hew Reports > Online Entry > Form 4500 > Comments

Discharge Monitoring

Enter general report comments and explanations in the space provided.

.' Create New Reports

o Fill Form e Attachment 9 Review o Submit

FJ Edit an Open Report

# submittalsRevisions

General Information

MONITORING PERIOD:10/01/2007 - 10/31/2007

PERMIT NAME: American Munidipal Power Ohio RH Gorsuch Station PERMIT NUMBER: QIB00026™CD

COUNTY: Washington DISTRICT: SEDO

MAILING ADDRESS: LOCATION: State Rte 75
OH, 45750

General Comments

GENERAL REPORT COMMENT S AND EXPLANATION:

Upon completion of data entry on your 4500 or 4519, whether it was online entry by hand, copy & pasting from Excel, or importing an
XML file, press “Continue”. You will be prompted to enter any general notes that you may have for the DMR. All notes that you enter
will accompany the DMR with your submission. If you have no notes to add or are finished entering in your notes, just press “Continue”.
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e-DMR - Submittal Process — Report Summary & Data Validation

My Account <8 Current Account: gsmith

/y) Home @) Help

#» Discharge Monitoring > Create New Report > Online Entry > Report Review

Discha Monitori
ALl L] Review the DMR report prior to submission. Check for errors or omissions.

K create New Reports
@ ritForm € Attachment @) Review ) submit

E Edit an Open Report

# submittalsRevisions

Report Summary

Monthly Discharge Report: @ View Report

Facility Name: Steubenville WWTP
Permit Number: OPDO00 1410

Report Frequency: Monthly

Report Period: 06/01/2009 - 06302009

Data Validation Summary

- . Error was found, please CLICK HERE to correct it.
Data Validation: CLICK HERE

Attachment Summary

Mone

You now have the opportunity to verify what you are submitting, print a formatted copy, and make sure there are no data validation
errors in your DMR (i.e., invalid A codes, typos, etc.). Press “View Report” to see a printable version of your DMR. The system
performs numerous data validation on the submission and summarizes any errors in the “Data Validation Summary” section (as can be
seen above). If errors are found, click the error link and it will take you back into you report where you will need to look through your
pages and stations and fix all data cells highlighted in red (red monitoring dates are not errors). If no errors are found by the system,
press CONTINUE to PIN (i.e., sign) the report and submit.
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e-DMR - Submittal Process — Data Validation

enusiness Home My Account 2 Current Account: gsmith
) Home @) Help

e o Fill Form 3 Attachment &) Review  LP Submit

Discharge Monitoring

K create New Reports General Information

!”J Edit an Open Report

MONITORING POINT: [ 002 % | add cso

i submittalsRevisions MONITORING PERIOD:06/01/2009 - 06/30/2009 [ no DISCHARGE
FACILITY NAME:  Steubenville WWTP PERMIT NUMBER: 0PDO0014°ID
COUNTY: Jefferson DISTRICT: SEDO
LOCATION: 100 N Water St

Steubenville, OH 43952

REPORTING LAB: ANALYST:

Sample Data

4 Add Parameter [Q View A Codes % Copy and Paste

Prev 1 2 M
Param Hame: Bypass TDI;:LHOWS F|erTc;tal Suspended Solids I‘l|trogetr;j':;5:\3r]nmon|a Fecal Coliform Chlorine, Total Residu
Param Code: 00052 00530 00610 31618 50060
Units: HrsiDay migl migl #1100 ml migyl
Frequency: VWhen Disch. Vhen Disch. Vhen Disch. When Disch. When Disch.
Sample Type: Total Estimate Composite Composite Grab Grab

osjo2/2008 | |0.1234 AA 0.5

08,/03/2008 AC

ns nalnng

If data validation errors exist, they must be fixed in order to submit. Press “Click Here to see errors” to be directed back to the report.
Scroll through your report and look for any cell highlighted in red (example above). A single red cell will prohibit you from sending.
This is to ensure the Agency receives the cleanest data possible. You can put your mouse over the red cell and eDMR will provide a
popup explaining the reason for the error. Frequent errors include AH codes entered without comments, AA codes without the MDL
following it, less than signs used instead of the AA code, and exceeding the maximum decimal places (max is 12345678.12345).
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e-DMR - Submittal Process — Data Warnings

My Account <8 Current Account: gsmith

73 Home @) Help

#» Discharge Monitoring > Create New Report > Online Entry > Report Review [A

Discha Monitori
ALl L] Review the DMR report prior to submission. Check for errors or omissions.

K create New Reports

@ FiiForm @) attachment € Review @ submit

E Edit an Open Report

# submittalsRevisions

Report Summary

Monthly Discharge Report: @ View Report

Facility Name: Steubenville WWTP
Permit Number: OPDO00 1410

Report Frequency: Monthly

Report Period: 06/01/2009 - 06302009

Data Validation Summary

- . Error was found, please CLICK HERE to correct it.
Data Validation: CLICK HERE

Attachment Summary

Mone

With the June 2009 enhancements that were installed, we brought on a new warning system that is aimed to catch frequency issues and
reporting data in the incorrect units before you submit by comparing your data to normal upper and lower ranges. If these situations
potentially exist you will see a warning on the data validation screen (see picture above). Press CLICK HERE to see a popup of a log of
potential instances.
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e-DMR - Submittal Process — Data Warnings

e-DMR Validation Report

Facility: Steubenville WWITP
Permit: OPDO0014%ID
Monitoring Period: 06/01/2009 - 06/30/2009

Data Omissions:

Monitor | Param Required Period Humber Humber -
Point Code Parameter Name Freqqu ency Start Required | Reported Description

001 00010 \Water Temperature 1/Day 05/05,/2009 1 0

001 00010 \Water Temperature 1/Day 0606 /2003 1 0

001 00010 \Water Temperature 1/Day 05/07/2005 1 0

001 00010 \Water Temperature 1/Day 05/08/2005 1 o "1:'02_2 MAare omi=sions
r this parameter

a0l 00045 Total Precipitation 1/Day 06,05, 2009 1 i

o1 00045 Total Precipitation 1/Day 0&,/06,/2009 1 0

o1 00045 Total Precipitation 1/Day 0&,/07/2009 1 0

001 00045 Total Precipitation 1/Day 05/08/2005 1 0 "ff_z MAare omissions
r this parameter

001 00300 Dissolved Oxygen 1/Day 06/05/2009 1 0

001 00300 Dissolved Oxygen 1/Day 05/06 /2009 1 0

001 00300 Dissalved Oxygen 1/Day 06/07/2003 1 0

001 00300 Dissalved Oxygen 1/Day 05/08/2005 1 0 "ff_z MAare omissions
r this parameter

[ala k] | =fa Tal ='ul Elmias Fi=dm S I o TR [Tl (a1~ g T Ta Tl 1 [al

The log will show the station, code, and description of each instance of the potential issue. If legitimate issues exist you know have the
opportunity to go back into the report and fix your data or enter data where you may of initially forgot to enter.
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e-DMR - Submittal Process — Data Warnings

Discharge Monitoring [~ ]

.' Create New Reports

FJ Edit an Open Report

m Submittals/Rewvisions

Credible Data [ 2]

m' View Reports for Submitted
~ Projects

[

@ riiForm

a Attachment 9 Review o Submit

General Information

MONITORING POINT: | 001 VI

MONITORING PERIOD:05/01/2009 - 05/31/2009

] o DISCHARGE

FACILITY NHANME: Rocky River WWTP PERMIT NHUMBER: 3PEDO009*ID
COUNTY: Cuyshoga DISTRICT: MEDO
LOCATION: 22303 W Lake Rd
Rocky River, OH 44114
REPORTING LAB: adf ANALYST: sdf
Sample Data
% Add Parameter [3, View A Codes %J Copy and Paste
v 123 45N
Param Name: Water Temperature Dissolved Oxygen  Total Suspended Solids Hltroge[r;j'gr;nmoma E. coli
Param Code: 00a10 00300 00530 0og10 31648
Units: C mgl mig/l mig/l FM00 ml
Frequency: Continuous 1/Day 1/Day 1/Day 1/Day
. Maximum Indicating ) ) )

Sample Type: Thermometer Continuous Composite Composite Grak
05/01/2009 7 7 % 0.00001 100000 =
05,02/2009 78 [} -} & [ = =

r
S - — = - - — vl
1l | [ )]

Once you get back into the report, all fields that fall into warnings will be highlighted in green (see picture above). It is important to note
that eDMR will ALLOW you to submit with these green highlighted fields present. You will want to make sure you didn’t forget to
enter any data or that you entered your data in the proper units. If all is OK, you are free to submit.
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e-DMR - Submittal Process — Electronic Signature (PINs)

m 4 A K T T TR A A S8 A ATTAR 1]
A

eBusiness Home My Account <® current Accoun

}) Home @) Help

# Discharge Monitoring > Create New Report > Online Entry > Report Submission

Discharge Monitoring
Certify, PIN, and submit your DMR.
. Create New Reports

E Editan Open Report 0 Fill Form a Attachment e Review a Submit

m SubmittalsRevisions

| certify under the penalty of law that | have personally examined and am familiar with the
information submitted herein and based on my inquiry of those individuals immediately
responsible for obtaining the information, | believe the submitted information is true,
accurate and complete. | am aware that there are significant penalties for submitting false
information, including the possibility of fine and imprisonment. (EDMR)

[] I have read and agree with the above statement
Enter PIN:

Security

Question: What color is red?

Answer:

After fixing any errors that you may have, if you want to submit your report you can click CONTINUE. Just read the certification
statement and check the box, enter your PIN, answer your security question and click SUBMIT. As of June 2009, the system will
randomly ask you to answer one of your 5 security questions you created when you applied for your PIN. Remember to enter your entire
PIN number which includes all of the case sensitive letters.
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e-DMR - Submittal Process — Electronic Signature (PINs)

eBusiness Home My Account <& Current Account:

7y Home @) Help

Discharge Monitoring #+ Discharge Monitoring > Create New Report > Online Entry > Report Submission

Certify, PIN, and submit your DMR.

.' Create New Reports

i Edit an Open Report @ riiForm @) Attachment € Review ) submit

i SubmittalsMevisions

| certify under the penalty of law that | have nersonallv examined and am familiar with the

information submitted herein { Windows Internet Explorer
responsible for obtaining the i

accurate and complete. | am g
information, including the pos ! E Please read the certification text and check the "I CERTIFY" checkbao:,

[] I have read and agree with the above statement

Enter PIN: jssswew

Security

II .
Question: What coloris red?

Answer: esw

oD

Don’t forget to read the certification statement and check the acknowledgement box or you will receive this error message. If this
happens, simply check the certification statement, fill in your PIN again, and press “Submit”. Upon pressing SUBMIT, your data will
begin to be transferred to the Ohio EPA SWIMS (Surface Water Information Management System) database.
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e-DMR - Submittal Process — Electronic Signature (PINs)

R .. e el e

eBusiness Home My Account

- -
<8 Current Accol

7y Home ) Help

# Discharge Monitoring > Create New Report > Online Entry > Report Submission

Discharge Monitoring
i Certify, PIN, and submit your DMR.
K cCreate New Reports

o Fill Form a Attachment 9 Review o Submit
L=

-,

’J Edit an Open Report

£ Bttt Windows Internet Explorer

¥ SubmittalsRevisions
| certif | The file will be submitted to the server, hed and am familiar with the
inform \‘C() Click 0K to continue, or click Cancel to cancel the request. || individuals immediately
respor ted information is true,
accurg [ Ok l [ Cancel venalties for submitting false
inform . (EDMR)

I have read and agree with the above statement

Enter PIN: sesss

Security ,
Question: What color is red?

Answer: (ess

O D

If you’ve checked the certification statement, entered your correct PIN, and provided the correct response to your security question, the
system will validate your PIN and submit your data.
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e-DMR - Submittal Process — Electronic Signature (PINs)

OneL 2\ EBUSINESS LENter

eBusiness Home My Account

=

<5) Current Accouni

7 Home € Help

ﬂ Fill Form a Atftachment ﬂ Review e Submit

Discharge Monitoring

" Create New Reports .
6 Incorrect PIN Number! Please try again.

FJ Edit an Open Report

A submittals Revisions | certify under the penalty of law that | have personally examined and am familiar with the
information submitted herein and based on my inquiry of those individuals immediately
responsible for obtaining the information, | believe the submitted information is true,
accurate and complete. | am aware that there are significant penalties for submitting false
information, including the possibility of fine and imprisonment. (EDMR)

[] 1have read and agree with the above statement

Enter PIN:

Security , .
Question: What color is red?

Answer:

Don’t worry, if you enter the incorrect PIN number you will be immediately notified via the above error message. If this happens, verify

that you have your correct PIN, retype it into the space provided, and press “Submit”. Watch out for upper and lower case letters and

those numbers or letters that resemble each other (ex. zeros & “0”’s). Also, only your personal PIN will work in your account. This

eliminates PIN sharing and account sharing and ensures account security and valid data submittals.
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e-DMR - Submittal Process — Online Confirmation Receipt

’ . |
_.-‘"_./_._'_.M'___'_.-"_.J_./' J_.-)_'E_.-P‘_

e

S
eBusiness Home My Account <2 Current Accol

7y Home @) Help

# Discharge Monitoring > Submittals/Revisions > View Submissions > View Detail > View Receipt

Discharge Monitoring
: Confirmation of submiz=ion receipt
l' Create New Reports

FJ Edit an Open Report

ﬂ Submitials/Revisions

Submission Successful! Please go to 'Submittals/Revision’ or 'View Submission’
page to check the submission status later.

Submission ID: 438341

Certifier's Name: Gary Smith

Certifier's TCP/IP address: 172.16.8.102

Date and time file was sent: 07/01,/2009 15:53:46 (Based on local server time)
Date and time file was received: 07/01/2009 15:58:46 (Based on local server

time)
Date and time acknowledgement was sent: 07/01/2009 15:58:46 (Based on local

server time)

Within a few seconds of pushing the SUBMIT button, the system will provide you with an online receipt. This receipt is kept on record
in the system and is viewable at any time from the SUBMITTALS/REVISIONS section. This receipt means that your data IS in
Columbus and nothing else is required. You can exit your Internet session or move onto the next facility report if you have multiple
permit responsibilities....remember, if you are the delegated submitter for multiple permitted facilities, you will access them ALL from
this same account and submit them ALL with your same personal PIN!
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e-DMR - Submittal Process — Confirmation via Email

= Mail From: <OhioEPA@example.com=

02 FPI

DOtioEPA B2 System Message:

Dear Bob Smith:

This email provides notice that we have received your subds sion with submission [DET3:

If ywou have reason to believe this submission was made by someone other than yourself, you showld inune diatelsy
cotitact the system administrator at the e-mail address below. Once your submission has been processed, ywou will

be sent a separate notice if the submission was rejected.

If you have any questions concerning the B2 system, please reference the guidance documents or other information
on the wehsite,

Thark you for using the Ohio EP& E2 system!

& dministrator
edwrd dimin@enfotech.com

In addition to the online “receipt”, you will also receive the above confirmation letter via email. The confirmation will be automatically
delivered to the email on record within the e-DMR system...remember to keep your account information updated! At this point, you are

finished with the monthly DMRs for the given facility.
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e-DMR — Printing DMR’s

Show Menu - My Profile Current Account: bsmith

‘y) Home @) Help

|»

#+ Discharge Monitoring > Create New Report = Online Entry > Report Review

Discharge Monitoring

Review the DMR report prior to certifying the results and submission.
I Create New Reports

E Editan Open Report o Fill Form ﬂ Attachment e Review a Submit

a Submittals/Revisions

Report Summary

Monthly Discharge Report: Q View Report

Facility Name: American Municipal Power Ohio RH Gorsuch Station
Permit Number: 0IBO0026*CD

Report Frequency: Monthly

Report Period: 10/01/2007 - 10/31/2007

Data Validation Summary
Data Validation: Mo error was found.

Printing your DMR is important as you are required by your permit to have a signed printout filed at the facility. You can print from 2
locations within eDMR, before you submit and anytime thereafter. You can print ANY report at ANY time....if you submitted it in
eDMR, you can view it, print it, revise it, and even see the original receipt no matter how old the DMR is! The first place to print is on
the “Report Summary” screen after you get all of your data in and before it asks for your PIN. If you click on the VIEW REPORT link
near the top, it will open up a new window with a printable version of the DMR (Just remember to have your pop up blocker off).
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e-DMR — Printing DMR’s

eBusiness Home My Account <8 Current Account: gsm

3 Home @) Help

Discharge Monitoring & Discharge Monitoring > Submittals/Revisions > Viewing Past Submissions

) This screen shows the status of each DMR after submission and allows you to view or revise the report.
l Create New Reports

¥i' edit an Open Report View Submissions

ﬂ Submitials/Revisions

+ Q;,Sear{:h Panel

Records: 1 - 10 of 20

12
Submission | Submission | Submission Permit Facility | Facility | Report Report Report | Compliance Submitte
D Status Date Number D Hame | Type ue Date Date Status
Mewton USIDUZDUEI
43293 T,E:’;Eﬂ;d 06/05/2003 3PDOO0ISSFD 42173  Fals 4500 04/20/2008 sL?bansEEn gsmith
STP usfsuznng
" 11/01/2008
Transferred - Ironton Late :
Q-,."’-' 43792 toeyve  96/05/2008  OPDODOO7*ID 25018 oo 4500 12/20/2008 = SUbmission gsmith
11/30/2008
; Mew 08012009
(& | s T;:’;ﬁﬂgd 06/05/2002 OPDOO011%GD 37267 Boston 4500  07/20/2002 E T gamith
STP 0f&/30/200%
’ Transferred Lima 12/01/2008 On Time )
@ 43790 fo&yve  06/05/2003  JPEO0000(D 2129 .t 4500 01202009 12;31}20% s Ubmission gsmith

You can also print all of your reorts at any point after you submit them. The second place to print is by clicking
SUBMITTALS/REVISIONS,this will bring up a list of all your submittals over time. Just find your desired report and click the details
link off to the left of the listing.
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e-DMR - Printing DMR’s

Show Menu - My Profile Current Account: jrobertl

7y Home @) Help

Discharge Monitoring e * Reports Management > View Submissions > View DMR Summary

Administrators can view more information on submitted reports—the submission date and time, who submitted the

report, from what IP address, status, and any attachments submitted with the report.

" Create New Reports

E Edit an Open Report
8 DMR Report m

ﬂ Submittals/Revisions

e e o
Submission ID: 8492
Submitted Report: |2 view Report Download XML ﬁ' View Receipt
Certifier's name: John Sonner
Certifier's IP: 172.16.8.102
Submission CRC Number- 3600940458 (System calculated the hash value at 05/05/2008 11:15:44, and indicated the file
Submission Date/Time: 05/05/2008 11:10:35
Uploaded File Sent to Server: 05/05/2008 11:10:35
Uploaded File Received: 05/05/2008 11:10:35
Uploaded File Accepted: 05/05/2008 11:10:36
Submission Status: Transferred to SWIMS

On-Time Submission Status:  On Time Submission

A details page will appear providing you with details on that particular submittal. From here you can view the original receipt by
clicking VIEW RECEIPT or you can access a printable version of the DMR by clicking VIEW REPORT. At both of the print locations,
before and after you submit, the following printable version of your report will pop up in a new window. All of your stations, data,
comments, notes, and parameter column statistics will be in this printout....remember to sign the signature boxes and keep a copy on file.
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e-DMR — Printing DMR’s

& http://epatestapps/edwr.web/page/report/viewWithXslt.do?act Type=viewWithXslt &form Type=DAILY &tem - Win... [7/[=] 3
J File Edit Wiew Favotites Tools Help |

J Gougle | Gl ;I Go + ) ﬁ - | % Bookmarks gl Fopups okay | pf?;f? Check + & Autolink - 2 O Settings=
e
Ohio EPA - Daily Discharge Monitoring Report - Form 4500
FACILITY: Trow Bull: Facility PERMIT NUMBEER: 1GUOO287+DG
LOCATION: 1494 Lxtle Rd STATION CODE: 001
Trov, OH 43373 MONITORING PERIOD : 2007-12-01 To: 2007-12-31
COUNTY: hliami REPORTING LAB: —
DISTRICT: SWDO ANALYST:
NO DISCHARGCE INDICATOR:
il and Grease, Lead, Total )
PARAMFETER Flow Rate pH Total F -erable Toluens Benzene Ethylbenzene
PARAMETER CODE 056 Q04 00330 01114 34010 34030 34371
UNITS GED 510 mg/l vl uvel vl ue/l
FREQUENCY 1/Month 1/Month 1/Month 1/Menth 1/Month 1/Month 1/Mlonth
SAMPLING TYPE Total Grab Grab Grab Grab Grab Grab
2M7-1201

2007-12-02

2007-12-03

2007-12-04

2NT-12-05

2007-12-06

2007-12-07

2007-12-08

2007-12-09

2007-12-10

| ¥
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e-DMR — DMR Revision Process

OhioEPA

eBusiness Home

"ME
My Account

4 Home &) Help

Discharge Monitoring
B create New Reports

¥ Edit an Open Report

View Submissions

s Discharge Monitoring > Submittals/Revisions > Viewing Past Submissions

=8 Current Account. gsm

This screen shows the status of each DMR after submizsion and allows you to view or revise the report.

& submittalsRevisions

Records: 1

129

&
&
&

Once a DMR has been submitted, it is assigned a submission 1D and is filed and can be viewed anytime by clicking on

i Q&Search Panel

- 10 of 20

48293

43292

43291

43290

Transferred
to SWIMS

Transferred
to SWIMS

Transferred
to SWIMS

Transferred
to SWIMS

08/05/200%

0&/05/2002

06/05/2009

08/05/200%

3PDO0015%FD

OPDOO0OT=I0

OPDO0D11%GD

2PE0OOOO™LD

42173

25018

37267

21599

Mewton
Falls
STP

Ironton
WWTP

Mew
Boston
STP

Lima
WWTP

4500

4500

4500

4500

04/20/2009

12/20/2003

07/20/2009

01/20/200%

03/0 uzuug
n3,r31,.rzou9
11012008
11;30}20%
08/01/200%
ns;so}zoug
12/01/2008
121'31}20(18

On Time
Submission

Late
Submission

On Time
Submission

On Time
Submission

gsmith

gsmith

gsmith

gsmith

Submission | Submission | Submission Permit Facility | Facility | Report Reporl Report | Compliance Submitte
D Status Date Number ID Hame | Type ue Date Date Status

“Submittals/Revisions”. Once you find your submitted report, you can get a printout, view the original receipt, or to submit a revision by

clicking the “Details” link to the left of your submittal record. The actual report, including comments, notes, as well as the receipt that

was sent is accessible from this point.

Ohio EPA, Division of Surface Water

74



e-DMR - DMR Revision Process

Show Menu - My Profile

Busi I
i - ] - ! J
eBusiness tLenter

Current Account: bsmith

) Home @) Help

Discharge Monitoring

"' Create New Reports

E Edit an Open Report

& SubmittalsRevisions

Submitted Report Information

Submission ID:

Submitted Report:

Certifier's name:

Certifier's IP:

Submission CRC Number:
Submission Date/Time:
Uploaded File Sent to Server:
Uploaded File Received:
Uploaded File Accepted:
Submission Status:

Compliance Status:

+ Discharge Monitoring > Submittals/Revisions > Submitted Report Information

This screen displays a summary for the selected submitted report.

|»

,

158

L'A View Repart Download XML ﬁ' View Receipt

James Roberts

172.16,8,102

3652555723 (System caloulated the hash value at 10/24/2007 14:14:12, and indicated the file

10/24/2007 14:09:52

10242007 14:09:52 —
10242007 14:09:52

10242007 14:09:52

Accepted, awaiting transfer

0On Time Submission

Once the DETAILS page is visible, Click the “REVISION” link towards the right to begin the revision process. Do not click the
REVISION link for any other reason because as soon as you click it you activate the revision process.
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e-DMR - DMR Revision Process

ohio.gov | Ohio EPA | Logout

Show Menu - My Profile Current Account: bsmith

/) Home @) Help

Discharge Monitoring

B create New Reports

E Edit an Open Report m Re!.rision\

ﬁ Submittals/Revisions

Revise a Report

Submission ID: 158

Revision Instruction: Please enter your revision comments here. If your DMR
form spans multiple stations, please indicate the station
numbers that are being revised.

Reason for Revision:

o I e

The system requires the user to enter in a reason for revision, just type a short reason and press “Revise”. This will simply bring up your
previously submitted DMR exactly how you submitted it, make any changes you wish and go through the exact submittal process as
usual. The system will LOCK your original submission for record keeping. If you exit the revision before you submit it, you will find
the open editable copy under EDIT AN OPEN REPORT. You will receive a new submission number, new receipt and an email
confirmation. The original submission will now be locked from editing, thus if you need to revise the DMR a second time, you must
open the revised submittal (not the original submission) and proceed from there. All submissions will be accessible at all times inside of

your account via the SUBMITTALS/REVISIONS link.
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