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The Emergency Planning and 
Community Right-to-Know Grant Fund 
 

Authorization 
 
Ohio Revised Code, Section 3750.14, 
Emergency Planning and Community Right-
to-Know fund, authorizes grants to be made 
to Local Emergency Planning Committees 
(LEPCs), Fire Departments, and the State 
Emergency Response Commission 
(SERC/Commission) for these 
purposes:  
  
1.  The development and implementation of 

chemical emergency response and 
preparedness plans; and  

 
2.  The implementation and administration 

of the Emergency Planning and 
Community Right-to-Know Act (EPCRA) 
and rules adopted by the SERC. 

 
Grant Funding Intent 
 
Grant awards may be used by LEPCs and 
their associated fire departments to develop, 
prepare, revise, exercise, review, 
implement, and administer their chemical 
emergency response and preparedness 
plan(s).  
 
Grants may be used to pay the costs 
incurred by Commission State Agency 
members for implementing and 
administering EPCRA.  
 
Grants may not be used by LEPCs, Fire 
Departments, or the SERC to: 
 
1.  Acquire first response equipment, 

except as otherwise provided in Division 
(D)(4) of section 3750.14; please make 
reference to the SERC procedure 
“The Purchase of Emergency 
Response Equipment with LEPC 
Grant Monies Awarded from the 
EPCRA Fund” (attachment A). 

 
2. Defray costs for copying and mailing 

hazardous chemical lists, material safety 
data sheets, or emergency and 
hazardous chemical inventory forms 

submitted under this chapter for 
distribution to the public;  

 
3. Reimburse any person for expenditures 

incurred for emergency response and 
cleanup of a release of a hazardous 
substance, an extremely hazardous 
substance, and/or oil.  

 
4. Perform any assessment of damages to 

natural resources resulting from a 
release of oil, a hazardous substance or 
an extremely hazardous substance. 

 
 
Assurances  
 
In executing this agreement, the grant 
recipient will be committing to comply with 
the regulations, policies, guidelines, and 
requirements as they relate to the 
application acceptance and use of 
emergency planning grant funds.  Also the 
grant recipient commits with respect to the 
grant that: 
 
1. The applicant possesses legal authority 

to apply for the grant; that a resolution, 
motion or similar action has been duly 
adopted or passed as an official act of 
the applicant's governing body, 
authorizing the person identified as the 
official representative of the applicant 
to act in connection with the application 
and to provide such additional 
information as may be required. 

 
2. The applicant agrees that (a) funds 

granted as a result of this request are 
to be expended for the purposes set 
forth in this application and in 
accordance with all applicable laws, 
regulations, policies and procedures of 
the State of Ohio; and (b) funds 
awarded by the State Emergency 
Response Commission may be 
terminated at any time for violation of 
any terms and requirements of this 
agreement. 
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3. The applicant will give SERC through 
any authorized representative access 
to and the right to examine all records, 
books, papers or documents related to 
the grant.  This provision shall also 
apply in the event of termination of this 
agreement.   

 
 4. The applicant will maintain such 

records as required by state and 
federal law.  The minimum acceptable 
financial records consist of: a) 
documentation of employee time; 
b) documentation of all materials, 
supplies and travel expenses; c) 
inventory records and supporting 
documentation for allowable equipment 
purchased to carry out the program 
scope; d) rational supporting allocation 
of space charges (e.g., rent); e) any 
other records which support charges to 
program funds.  The Applicant must 
maintain sufficient segregation of 
program accounting records from other 
programs and/or projects. 

 
 5. The applicant will at all times comply 

with and observe all federal and state 
laws, local laws, ordinances, and 
regulations which are in effect during 
the period of this grant and which in 
any manner affect the work or its 
conduct.  In accordance with ORC 
3750.02(F), the local emergency 
planning committee of an emergency 
planning district lying wholly within the 
boundaries of a county shall be 
considered a county board and shall 
receive the services of the auditor and 
prosecuting attorney of the county in 
the same manner as other county 
boards.  As a county board, the LEPC 
must follow all policies established by 
the county auditor.  The LEPC must 
also follow the LEPC funding policy, 
adopted by the SERC on December 
12, 2007. 

 
6. The SERC grant will be deposited into 

a special emergency planning fund in 
the treasury of the county in 
accordance with ORC 3750.02 (F) 
which states: “Moneys received by the 
committee of a district lying wholly 
within the boundaries of a county shall 
be credited to a special emergency 
planning fund in the treasury of the 

county. The fund shall be administered 
by the committee of the district, and 
moneys credited to the fund shall be 
expended only for the purposes of 
carrying out the powers and duties of 
the committee under this chapter and 
rules adopted and orders issued under 
it.”   

 
7.     The applicant will conform to applicable 

county policies regarding the use of 
cellular phones, and applicable 
restrictions regarding the acquisition 
and disposal of assets (items valued at 
more than $300 or amount specified by 
county policy). 

 
8. Contracts for personal services shall be 

in conformance with state and local 
laws and regulations. 

 
9.   The applicant will comply with State 

Equal Employment Opportunity and 
hiring practices 

 
10. The applicant will comply with public 

records laws and open meeting laws, 
including but not limited to the public 
records requirements in the Emergency 
Planning and Community Right-to-
Know Act and ORC 3750. 

 
Grant Distribution 
 
Grants from the Fund are made annually 
based on the State Fiscal year (July 1 
through June 30). Of this fund, 65 percent to 
75 percent is allotted to Local Emergency 
Planning Committees (LEPCs), 5 percent to 
15 percent is allotted to Fire Departments, 
and 15 percent to 25 percent is allotted to 
Agencies of the Commission. 
 
Allowable activities/costs 
and limitations 
 
The allowable activities for expenditures of 
the Emergency Planning Fund and county 
special fund monies are set forth in ORC 
3750.  
 
In accordance with ORC 3750.03(E)(4), an 
LEPC may enter into an agreement with the 
board of health of the city or general health 
district, a political subdivision that is located 
wholly or partly within the district, a 
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countywide emergency management 
agency or a political subdivision that has 
established a program for emergency 
management, whereby the contracted 
authority (the board of health, political 
subdivision, agency or authority) will 
exercise any service on behalf of the 
committee that the committee may exercise, 
perform or render under ORC 3750.  The 
agreement must specify the powers, 
functions, and services of the committee that 
the contracted authority is authorized to 
exercise, perform or render and shall 
establish either in specific terms or by 
prescribing a method of determining them 
the amounts of any payments to be made by 
the committee to the contracted authority for 
the performance of the agreement. 
 
Funding limitations limit the amount of 
activities that can be carried out in any one 
grant year. During the first several grant 
years, the EPCRA fund will have a 
percentage of the $5 million full endowment. 
The three categories of grant recipients will 
receive a percentage of the allotment they 
would receive under the condition of full fund 
endowment. If more than $5 million were 
paid into the regular fund, the additional 
funds would be paid into the Reserve Fund. 
The grants could be made to LEPCs, Fire 
Departments, and SERC agencies from the 
Reserve Fund. 
 
During the first several grant years, the 
Reserve Fund is not projected to be 
endowed. Grants from the Reserve Fund 
are not anticipated to be awarded during 
these State Fiscal Years (SFYs). 
 
Grants to classes of grant recipients will be 
allocated by May 1 of each year. Individual 
awards to grantees will be announced by 
July 15 of each year and the funds will be 
released to each grantee no later than 
August 15 of each grant fiscal year, barring 
no unforeseen disruptions. 
 
Eligibility Criteria 
 
Applicant(s) are limited to:  
 
1. A LEPC appointed by SERC from a 

planning district designated by the 
SERC; or 

 

2. A Fire Department applying for training 
funds through their respective LEPC; or 

 
3. A State Agency administering activities 

called for by Chapter 3750 of the Ohio 
Revised Code. 

 
Applicant(s) must apply according to the 
procedures delineated in this handbook and 
the application must fulfill the purposes set 
forth in the above paragraphs about 
Authorization and Grants. The applicant 
must use the grant for tasks delineated in 
the application that are in addition to normal 
workloads and cannot use the grant to offset 
or pay for work tasks other than those 
shown in the Application. 
 
General Application 
Procedures 
 
The grant application consists of general 
information requests, summary report(s), 
authorization resolution(s), certification sign-
off, planning activities, and the fire 
department grant application(s). Applicants 
are requested to fill out all information 
requested on the form. 
 
 
Submittal Information 
 
 
 
 
 
 
 
 
 
 
 
 
Applications from LEPCs, which shall 
include the Fire Department application 
form, must be postmarked no later than 
February 1, 2011. Applications from 
Commission state agencies must be 
postmarked no later than April 1, 2011. 
 
 
 
 
 
 
 

Completed grant application 
package must be sent to: 
 
SERC 
Ohio EPA - Right-to-Know Program 
50 West Town St. (Suite 700) 
P.O. Box 1049 
Columbus, OH 43216-1049 
Attn: Grant Program (Applications) 

The SERC recommends sending grant 
application package via certified mail 
to ensure receipt. 
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Evaluation Criteria 
 
Each applicant must demonstrate that the 
use of the grant, as shown in the activities 
description (section (IV) of the application), 
will enhance the ability of the recipient to 
prepare for and respond to releases of 
hazardous substances, the extremely 
hazardous substances, and/or oil.  
 
In the case of LEPC applicants, SERC shall 
consider the needs of the LEPC in terms of 
the minimum amount of funds necessary for 
the local committee to prepare or revise, 
exercise and review its chemical emergency 
plan; the minimum requirements for 
personnel and essential office equipment; 
the number of “covered facilities” in the 
planning district under the jurisdiction of the 
fire department(s); the amounts of 
hazardous materials transported through the 
district; and the population in close proximity 
to “covered facilities" or hazardous chemical 
transportation routes. 
 
SERC Resolution 96-88 “Approval of the 
County LEPC Compliance Report Form” 
requires that the LEPCs use the adopted 
form for “compliance” funding 
considerations.  
 
In the case of fire departments applying 
through their LEPCs for training grants, the 
SERC shall consider the needs of the district 
for hazardous material training in terms of 
the number of “covered facilities” in the 
district; the amounts of hazardous materials 
transported through the district; the 
population in close proximity to “covered 
facilities”; and hazardous chemical 
transportation routes under the jurisdiction of 
the fire departments. Training must be 
appropriate to the chemical risks in the Local 
Emergency Planning District (LEPD).  
 

State agencies on the Commission applying 
for grants to implement and administer 
Chapter 3750 (ORC) shall demonstrate that 
their efforts will enhance the State’s ability to 
prepare for and respond to releases of 
hazardous substances. 
 
Eligibility Review 
 
Following the application deadline, Ohio 
EPA will present to the SERC the 
information necessary to act upon and 
certify the eligibility of grant applicants. All 
applicants meeting the Eligibility Criteria 
previously cited will be certified as eligible 
applicants by the SERC. After your 
application is received and reviewed, you 
may be contacted by Ohio EPA for 
clarification of your application and/or for 
changes to the activities, budget or 
schedule.  
 
Applicants not certified as eligible will be 
notified by the SERC as to why their grant 
application will not be considered for 
funding. 
 
The decision of whether to fund or not to 
fund an eligible application will be made by 
the SERC. Under Section 3750.14, funding 
decisions by the SERC are not appealable. 
 
 
Required Documentation  
 
Grant awards are provided in the form of 
one single payment. Grant awards will be 
sent no later than August 15 of each fiscal 
year, barring no unforeseen disruptions. 
 
Please note that, beginning with the 2009 
grant period, the SERC is requiring the 
following:   
 
1. The County Auditor’s Signature: The 

auditor’s signature will be required on 
the LEPC Financial Status Report. 

 
2. Auditor’s Ledger:  An LEPC receiving a 

SERC grant must submit the county 
auditor’s ledger, which is the revenue 
and expenditure report for the fund.  The 
SERC may request additional 
information regarding expenditures 
identified in the ledger.   

 

Applications postmarked after these 
dates shall be reduced by one percent 
per day of their calculated award. 
Applications postmarked more than 
thirty calendar days after February 1 
will not be considered for funding for 
the upcoming state fiscal grant 
funding year. 
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3. Vehicle Usage Log:  Beginning with the 
2009 grant period, the LEPC must 
maintain and submit a vehicle usage log 
with the LEPC financial status report for 
any vehicle that was purchased using 
SERC grant funds. 

 
4. Training Report:  For training expenses 

paid using grant monies, the LEPC must 
provide a list of the classes attended. 
The training report should identify 
training sponsored by the LEPC and 
individual training classes paid for using 
SERC grant funds. 

 
5.   Asset Inventory: The Asset Inventory 

must identify all items purchased by the 
LEPC that cost more than $300.  The 
list must include all existing assets, and 
the disposal method of any asset 
disposed of during the grant period. See 
(Purchasing and Documentation of 
Assets on page 6 for additional 
information.) 

 
6. Narrative Explanation of Carry-Over: If 

balance of carry-over monies exceeds 
two times the annual grant award, the 
LEPC must attach to the grant 
application, an explanation of: (1) why 
the cash balance has accumulated to 
that level; and (2) a description of how 
the LEPC plans to use the carry-over 
monies. 

 
7. Contracted Services Agreement: If the 

LEPC has entered into an agreement 
with the board of health of the city or 
general health district, a political 
subdivision that is located wholly or 
partly within the district, a countywide 
emergency management agency or a 
political subdivision that has established 
a program for emergency management 
to perform any requirements of ORC 
3750 for the LEPC. 

 
Ohio EPA will review and compare reported 
expenditures against the budget. 
Expenditures will then be approved or 
disapproved accordingly. Once processed, 
the SERC may forward an evaluation of the 
Financial Status Report to the grantee 
detailing the Office’s review of expenditures 
and providing a summary of the approved 
activity(s) to date on the special Emergency 
Planning fund and grant account. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
DEPOSIT OF FUNDS 
RECEIVED 
 
ORC 3750.03(F) requires the LEPC to 
establish a Special Emergency Planning 
Fund for monies received by the LEPC 
through the SERC. The fund will be 
established in the county treasury. The 
fund shall be administered by the LEPC 
of the planning district, and moneys 
credited to the fund shall be expended 
only for the purposes of carrying out the 
powers and duties of the committee 
under this chapter and rules adopted and 
orders issued under it.  
 
In accordance with ORC 3750.03 (F), 
Monies received by an LEPC from any 
source must be deposited in the county’s 
LEPC account and cannot be co-mingled 
with county funds.  While the SERC 
recognizes that the LEPCs may receive 
other public and private sources of monies 
for the purpose of ORC 3750, the SERC 

At the conclusion of each SFY, grantees 
are required to submit to the SERC an 
annual LEPC Financial Status Report 
(see Appendix C) along with: (1) a 
recommended brief narrative of program 
accomplishments; (2) the Auditor’s 
Ledger; (3) vehicle usage log for vehicles 
purchased with grant monies; (4) a 
training report; (5) an inventory of assets 
(items that cost more than $300); (6) 
narrative explanation of carry-over (see 
Carry-Over Money); and (7) if applicable, 
a copy of the contract service agreement 
with an authority contracted by the 
LEPCs to perform the requirements of 
ORC 3750. These reports must be 
submitted 30 days after the end of each 
SFY (i.e. no later than July 30th).  
 
Send to: 
 
SERC 
Ohio EPA-Right-to-Know Program 
50 West Town St. (Suite 700) 
P.O. Box 1049 
Columbus, Ohio 43216-1049 
Attn: Grant Program (Fiscal Status) 
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limits the scope of the grant review to the 
SERC grant funds.   
 
Purchasing and 
Documentation of Assets 
 
The SERC has defined assets as any item 
that costs more than $300.  Examples of 
assets include furnishings, computer 
equipment and cellular phones. Beginning 
with the 2009 grant period, the SERC 
requires all LEPCs to maintain an asset 
inventory for assets purchased with grant 
monies.  All existing assets, including those 
previously purchased, must be listed on your 
inventory to comply with accountability 
requirements.  Please be sure to list a serial 
number for each piece of equipment.  
(Please note that software does not have to 
be included on the inventory list of assets.)  
The LEPCs should update the list of assets 
annually.  Assets must be disposed of in 
accordance with county policies. The 
disposal of any asset must be identified in 
the asset inventory.  Lost or stolen assets 
should be reported to the SERC along with a 
copy of the Police Report. 
 
Carry-Over Money 
 
The SERC recognizes that SERC grant 
funds may not be expended in full, in the 
same year that they are awarded.  All carry-
over money must be documented and 
recorded on the next year’s grant 
application.  If balance of carry-over monies 
exceeds two times the annual grant award, 
the LEPC must attach to the grant 
application, an explanation of: (1) why the 
cash balance has accumulated to that level; 
and (2) a description of how the LEPC plans 
to use the carry-over monies. 
 
Site Visits 
 
The SERC or representatives of the SERC 
periodically may conduct site visits with 
grant recipients. These visits will be 
conducted to provide assistance, review 
progress, discuss any problems 
encountered in project implementation, 
receive any recommendations or requests 
for program/ budget revisions, and review 
financial records. Site visits present 
important opportunities for direct, on-site 

communication between the SERC and 
grant recipients. 
 
Audits 
 
Grant recipients are subject to audit by the 
SERC and/or the Auditor of the State of 
Ohio to assure that grant funds and other 
credits to the special fund have been 
properly accounted for and the activities 
have been carried out in accordance with 
the grant agreement, Chapter 3750 of the 
Ohio Revised Code, and the SERC grant 
management policies and guidelines. All 
cost documents shall be retained by the 
grant recipients for auditing purposes. 
Documents can be disposed of after audit by 
the SERC and/or Auditor of the State of 
Ohio. 
 
Any emergency response equipment 
purchase(s) shall be  subject to audit in 
determine if the purchase was conducted in 
accordance with the language outlined in the 
SERC procedure “The Purchase of 
Emergency Response Equipment with 
LEPC Grant Monies Awarded from the 
EPCRA Fund”. The procedure does include 
a certification statement and sign-off that 
training standards and levels have been 
achieved pursuant to the LEPC hazmat 
plan. 
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How to Apply for Grants
  
Procedure for Fire 
Departments to Apply for 
Grants for First Responder(s) 
Training 
 
Fire departments need to: 
 
1. Coordinate their requests with the 

LEPC and file their requests through 
their LEPC; 

 
2. Select the basic hazardous materials 

incident training courses needed for 
primary first responders training; and  

 
3. Consult with the State Fire Marshal’s 

office to obtain course information. 
 
Examples of initial or basic types of 
training courses are: 
 
Accountability (4hrs. $140/course) 
Basic Life Support & HazMat. (12hrs 
$420/course) 
Chlorine Emergencies (6hrs $210/course) 
Class “A” Foam: Application (8hrs 
$280/course) 
Haz. Mat. & WMD Awareness (6 hrs 
$210/course) 
Haz. Mat. Operations (12hrs $420/course) 
Haz. Mat. Technician (36hrs $1,260/course) 
Hospital Decon (6hrs $210/course) 
ICS/NFA (12hrs $420/course) 
ICS for EMS (12hrs $420/course) 
ICS Basic I-200 (12hrs $420/course) 
ICS Intermediate I-300 (24hrs $840/course) 
Incident Safety Officer (14hrs $490/course) 
Managing Company Tactical Ops: 
Preparation (12hrs $420/course) 
Managing Company Tactical Ops: Decision              
Making (12hrs $420/course) 
Managing Company Tactical Ops: Tactical 
(12hrs $420/course) 
 
Interested parties may refer to the Ohio Fire 
Academy’s website 
www.ohiofireacademy.com for course 
description and for information on the 
Academy’s Direct Delivery Program and 

procedure. Should you have additional 
questions please contact the Academy at 
888-726-7731. 
 
Training Grant Applications 
for Fire Departments within 
Each Planning District will be 
Coordinated and Applied for 
by the Local Committee 
 
Training will be reviewed and coordinated by 
the SERC Training Committee as 
appropriate. 
 
Applications should be submitted by 
February 1.  
 
If your Fire Department is filing a grant 
application and also collects fees pursuant 
to an existing Right-to-Know municipal 
ordinance, the money collected under the 
ordinance will be subtracted from the grant 
money available under this program. The 
remainder will be the grant dollars issued. If 
the ordinance money outweighs funds 
available in this program, the Fire 
Department is not eligible for grant funding 
under this program. 
 
A county fire chief’s or fire department’s 
association can apply for all represented 
fire departments under the association 
through one grant application.  
 
If fire chief's or fire department's 
association request training funds for the 
purchase of emergency response 
equipment; the request shall be followed 
in accordance with the SERC procedure 
“The Purchase of Emergency Response 
Equipment with LEPC Grant Monies 
Awarded from EPCRA Fund”.  
 
If training has been completed in 
compliance with OSHA 29 CFR 1910.120 
(q) and equipment will be purchased, a 
certification must be signed and sent to 
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the SERC pursuant to the equipment 
purchase procedure. 
 
Procedure for State Agencies 
to Apply for Grants 
 
SERC state agencies will be funded to 
implement and administer EPCRA. State 
agencies that have functions to perform as 
part of their role on a commission committee 
can apply for funding to fulfill those SERC 
committee assignments.  

 
SERC state agencies that are part of the 
Commission Planning Committee can apply 
for funds for LEPC plan review functions and 
State plan development. Agencies that are 
part of the Commission Training Committee 
can apply for funds to implement Fire 
Department training. Member agencies that 
have legal and enforcement functions on the 
SERC can apply for funding for those 
functions.  
 
Grant applications must be submitted no 
later than April 1 of each year
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Chemical Emergency Planning and Community Right-to-Know Fund 

Grant Application
 
 
The total grant packet shall consist of information requested in questions I through VI and a 
signed resolution "certifying" the LEPC grant application. Fire departments must coordinate and 
file their grant application form(s) through their LEPC. 
 
Completed grant application packet must be submitted to: 
 
 
 
 
 
 
 
 
 
 
Deadline Dates 
 

LEPC’s and Fire Departments: February 1, 2011 
 
State Agencies:  April 1, 2011 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

SERC 
Ohio EPA- Right-to-Know Program 
50 West Town St. (Suite 700) 
 P.O. Box 1049 
Columbus, Ohio 43216-1049 
Attn: Grant Program (Applications) 

LEPC Annual Fiscal Status Report 
DUE NO LATER THAN 30 DAYS AFTER THE END OF THE SFY 

 
Example: SFY 2011 (July 1, 2010 - June 30, 2011) 

Fiscal Report must be submitted no later than July 30, 2011 
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LEPC Grant Application 
 

                         
 
1. 

 
(a) County 

 
(b) Tax I.D. No.  

 
(c) Applicant Name 

 
(d) Date 

  
a. Provide the Name(s) of the county(ies) that describe the location of your Local Emergency 

Planning Committee (LEPC). 
 

b. Write the Tax Identification Number used by the County Treasurer. 
 

c. Supply the Name of your LEPC. 
 

d. Date the application when completed and mail. Be sure this date is before the deadline. 
 

2. Grant Amount Requested $0.00 $0.00 
    

LEPC Use 
 

 
Fire Training Use 

 
 a. Enter the total amount of grant funding requested by LEPC and Fire Departments within LEPC          
 
3. Grant Recipient 
  

a.  Make CHECK PAYABLE to: 
 
      County LEPC 
  

 Authorized individual or agency to which grant 
allotment is to be made payable.           
                             

      

 b. Send check or electronic transfer 
    voucher to:                                                

      

 Authorized individual or agency to which grant 
allotment is to be mailed:  
 

      

4. a. Authorized Applicant b. Designated Contact Person 
 Name       Name       

 Title       
 

Title       

 Address       
 

Address       

 City & Zip         
 

City & Zip         

 Phone Ofc (   )-   -     
 

Phone Ofc (   )-   -     

 Phone Alt (   )-   -     Phone Alt (   )-   -     

  
a. The Authorized Applicant is the LEPC member authorized to apply for and manage the grant and 

the grant account. (In most cases this will be the LEPC Chairperson.) 
 

 b. The designated contact person can be the Authorized Applicant or another designated member of 
the LEPC such as the Information Coordinator or LEPC Secretary. 
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Local Emergency Planning Committee (LEPC) Application 

 
In determining a grant award to a particular LEPC, the State Emergency Response 
Commission (SERC) shall consider: 
 
 
(I) 

 
LEPC has prepared and submitted to the SERC 
a chemical emergency response and 
preparedness plan under Ohio Revised Code 
3750.04(A) 

 
Yes 

 
 No 

  
Indicate date of last plan submission for review 
and/or update submission. 

 
January  0 2000 

 
(II) 

 
Date when your LEPC conducted its annual 
exercise or actual incident response which was 
credited as an exercise 

 
January  0 2000 

  
Estimated cost of exercise and its critique 

 
$0.00 

 
(III) 

 
On LEPC or authorized letterhead, please provide a brief summary report on the 
following issues: 

  
(A)  LEPC organizational structure including ; 

  
(B)  LEPC program accomplishments during the past state fiscal year or a copy of 
LEPC annual report; 

  
(C)  Projected LEPC program activities for the upcoming state fiscal year; 

  
(D)  LEPC meeting dates during 2010, Scheduled 2011 meeting dates. 

(IV)  
Identified LEPC training need(s) within the district and/or training activities LEPC 
will sponsor and/or support: 

       
 
 
 
 
 
 
 

 
(V) 

 
Estimated cost of training identified in (IV): 

 
$0.00 

 
(IV) 

 
Is your LEPC planning to carry-over any unused 
SERC grant funds? 

 
Yes 

 
 No 

  
If so, indicate amount 

 
$0.00 
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LEPC Budget Request 

 
      

 
County LEPC 

 
Budget Categories 

 
Grant Request 

 
Personnel/Fringe 

 
$0.00 

 
Contracted Services 

 
$0.00 

 
Supplies 

 
$0.00 

 
Training 

 
$0.00 

 
Travel 

 
$0.00 

 
Exercise 

 
$0.00 
 

 
Total LEPC Planning Budget Grant 
Request 

 
$0.00 

 
Contracted Services: Includes personal and/or public service contracts 
 
Supplies: includes office supplies, telephone/communications, printing, 
postage, etc 
 
Travel: includes mileage and lodging 
 
 
Fire Department 
Grant:  

 
Training 

 
$0.00 

  
Response 
Equipment 

 
$0.00 
 
 

 
Total LEPC Planning Budget Grant 
Request 

 
$0.00 
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STATE EMERGENCY RESPONSE COMMISSION 
SERC GRANT FINANCIAL STATUS REPORT 

     COUNTY LEPC REPORT 
SFY 2011 REPORTING PERIOD (JULY 1, 2010 through June 30, 2011) 

 
BEGINNING CARRY-OVER & SERC GRANT INCOME 
 LEPC Account Fire Account Total 
LEPC SFY 2010 Carry-
Over* 

$0.00 (A) $0.00 (D) $0.00 (G) 

SERC SFY 2011 Grant 
Award 

$0.00 (B) $0.00 (E) $0.00 (H) 

Total SFY 2011 
Account 

$0.00 (C) $0.00 (F) $0.00 (I) 

* If balance of carry-over monies is exceeds two times the annual grant award, an explanation of the  
carry-over monies (See page 6 of the grant handbook for required content of explanation.) 
 
LEPC GRANT EXPENDITURES BY CATEGORY 
 
Personnel/Fringe $0.00 (J) 
Contract Services $0.00 (K) 
Supplies $0.00 (L) 
Training $0.00 (M)
Travel $0.00 (N) 
First Responder Equipment $0.00 (O)
Other assets (item with a value 
of $300 or more)* 

$0.00 (P) 

Total Expenditures $0.00 (Q)
 
FIRE DEPARTMENT GRANT EXPENDITURES 
Training $0.00   (R) 
 
RESULTING SFY 2011 CARRY-OVER 
LEPC Account SFY 2011 Carry-over $0.00    (S) = [(C)-(Q)] 
Fire Department Account SFY 2011 Carry-Over $0.00   (T) = [(F)-(R)] 
 
I hereby certify that the above-cited expenditures were 
made to support the implementation of the duties assigned 
to the       County LEPC under Chapter 3750 of the Ohio 
Revised Code. 
 
 

 

LEPC Authorized Signature Date 
 
      

 
      

Typed/Printed Name Telephone Number 
 
 
 

 

County Auditor Signature Date 
 
      

 
      

Typed/Printed Name Telephone Number 
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SERC GRANT FINANCIAL STATUS REPORT due to SERC by July 30, 2010 
 
Required attachments: 

1. Asset Inventory; 
2. Vehicle Mileage Logs for vehicle purchased with grant monies; 

       3. List of training classes paid for with grant funds; 
       4. Auditors Ledger for LEPC fund for the grant period; and 
       5. Carry-Over Narrative detailing: (a) why the cash balance has accumulated to that level; and    
                     (b)  Description of how the LEPC plans to use the carry-over monies; and 
       6. Brief narrative of program accomplishments. 
       7.   Copy of contract agreement with contracted authority to implement ORC 3750 on behalf of LEPC. 
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Fire Department Training Application 
 
A designated countywide fire association or individual fire departments can apply under this program.  All fire department 
applications shall be applied for and received through the Local Emergency Planning Committee (LEPC) for the planning 
district in which the association or department is located. Grant application submittals must be coordinated with the LEPC.  
Completed grant applications shall be attached to the LEPC grant application package.  Deadline date is February 1, 
2011. 
 
__________________ _______________________ _________________ ___________________ 

County                 Township(s) or                 Fire District or                Fire Association Name 
 Municipality                 Department Name              (if applicable) 

 
Hazardous material training course(s) and location request: 
 
         Number of Estimated 
Course/Conference/Workshop/Training Location  Personnel Cost  
 
                                                                                                           

             

             

             

             

 
Grant amount requested:  
         
 
Number of personnel in department: full-time    

     Part-time   

     Volunteer   
 
Name of fire department:           

Street address:             

City:       Ohio Zip:       

Chief:       Assistant Chief:      

Phone:      
 
Name of countywide fire association:          

Street address:             

City:        Ohio Zip:      

Association President:            

Phone :(  )     

 

List or provide an attachment listing fire departments or districts represented by the association: 
              
              

Place “x” in box if grant amount 
requested includes the purchase of 
emergency response equipment.  If so, 
please attach a brief written narrative 
and purpose of the equipment 
purchase request. 
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Training Reporting Form 
 
LEPCs may use this form to report training expenses as part of the annual grant report. Please list 
both the training classes that were sponsored by the LEPC, and the title of any training for which the 
SERC grant was used to pay the individual registration fees. 
 
Title of Training Number 

Trained 
Cost Were the funds allocated as 

part of the SERC Grant Fire 
Department  Training Funds

 
      

 
0 

 
$0.00 

 
Yes   

 
No  

 
      

 
0 

 
$0.00 

 
Yes   

 
No  

 
      

 
0 

 
$0.00 

 
Yes   

 
No  

 
      

 
0 

 
$0.00 

 
Yes   

 
No  

 
      

 
0 

 
$0.00 

 
Yes   

 
No  

 
      

 
0 

 
$0.00 

 
Yes   

 
No  

 
      

 
0 

 
$0.00 

 
Yes   

 
No  

 
      

 
0 

 
$0.00 

 
Yes   

 
No  

 
      

 
0 

 
$0.00 

 
Yes   

 
No  

 
      

 
0 

 
$0.00 

 
Yes   

 
No  

 
      

 
0 

 
$0.00 

 
Yes   

 
No  

 
      

 
0 

 
$0.00 

 
Yes   

 
No  

 
      

 
0 

 
$0.00 

 
Yes   

 
No  

 
      

 
0 

 
$0.00 

 
Yes   

 
No  

 
      

 
0 

 
$0.00 

 
Yes   

 
No  

 
      

 
0 

 
$0.00 

 
Yes   

 
No  

 
      

 
0 

 
$0.00 

 
Yes   

 
No  

 
      

 
0 

 
$0.00 

 
Yes   

 
No  

 
      

 
0 

 
$0.00 

 
Yes   

 
No  
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Attachment A  
 

The Purchase of Emergency Response Equipment with Local 
Emergency Planning Committee (Committee) Grant Monies Award 

From the Emergency Planning and Community Right to Know Fund. 
98-EF-1 

 
Purpose  

The purpose of this document is to establish grant guidelines and procedures to address requests for State 
Emergency Response Commission’s (SERC’s) interpretation on whether Emergency Planning and 
Community Right to-Know Funds granted to Local Emergency Planning Committee (LEPC or committee) may 
be used for the purchase of first response equipment after training needs have been met, as set forth under 
Section 3750.14(D)(4) of the Ohio Revised Code and Ohio Administration Rule 3745-50-10(F)(2).  This 
document sets forth guidance LEPCs should follow in determining whether to authorize purchases of first 
response equipment.  This document recommends that requesting fire departments provide adequate 
documentation of training needed to support such decisions when SERC grant funds are to be used. 

Background 
 

Public sector employees who respond to hazardous materials emergencies must be properly trained to 
perform their jobs safely and efficiently.  Their employers have responsibility for ensuring the health and 
safety of the responding personnel as well as the protection of the public and the communities served.  
Relevant regulatory provisions and SERC resolutions include: 
 

Paragraph (F)(2) of Ohio Administrative Code Rule 3750-50-10 provides: “after the committee determines that the initial 
training needs for emergency response personnel within its emergency planning district set forth in the committee’s plan 
or most recent review of its plan under Section 3750.04 of the Ohio Revised Code…may grant the purchase of first 
response equipment. 
 
On March 6, 1990, USEPA adopted 40 CFR 311 which adopted OSHA 29 CFR 1920.120 for emergency responders and 
hazardous waste site workers.  This regulation sets forth a training standard for public emergency response organizations. 

 

On December 13, 1990, the SERC adopted resolution 90-56 encouraging the use of NFPA #472, Professional 
Competencies of Responders to Hazardous Material Incidents, as a minimum training standard for public emergency 
response organization. (Attachment 1) 

 

Section 3750.14(C) of the Ohio Revised Code directs the SERC to consider the minimum amount of funding necessary 
for a committee to prepare or review, exercise, and revise its chemical emergency response and preparedness plan in 
terms of its minimum requirements for personnel and essential office equipment: 
 
Emergency Response and fire fighting vehicles may not be purchased.  For the purposes of this guidance, Paragraph (T) 

of OAC 3750-1-01 sets for the that “first response equipment” means equipment other an emergency response and fire 

fighting vehicles designed primarily for the purpose of facilitating the safe and efficient response to an unanticipated and 

unauthorized release of hazardous substances and extremely hazardous substances.   

Capital improvements expenditures were addressed in a memo to the Committee Information Coordinators dated 

February 9, 1995.  That memo advised against using Committee Grant funds for the purposes of construction (Attachment 

2) 

 
OSHA 29 CRF 1920.120(q) and EPA 40 CFR 311 provide that emergency response employees be completely            

trained before they perform in emergencies.  At a minimum, such training should include:  the duties and functions of each 



  As adopted by the SERC August 13, 2008 
 

 18

responder in the emergency response organizations, the elements of the emergency response plan, standard operating 
procedures (SOPs) established by the employer, and the procedures for notification and handling of emergency incidents.   

Under these regulations, the employer must certify annually that each employee has successfully completed the 
required training.  The method used to demonstrate competency for certification of training must be recorded and 
maintained by the employer.  Important concepts to remember are: 

1. The chief or director is responsible for determining the appropriate level of training required based 
on actions required of members as stated in the SOP’s, and should be consistent with the LEPC’s 
plan training section. 

2. The chief or director is responsible for implementing the required training or certifying that 
members of the organization have the competencies required.  Documentation is critical. 

3. OSHA 1920.120 refers to individuals and agencies that are expected to respond to an emergency 
involving hazardous materials; that is, career or volunteer, fire, emergency medical services 
(EMS) or law enforcement personnel. 

OSHA 1910.120(q) and EPA 40 CFR 311 refer to employers whose employees are engaged in emergency 
response to hazardous material incidents.  Employer responsibilities under these regulations fall into four primary 
areas:  

1.   Development of an emergency plan. 
2.   Development of specific procedures for handling hazardous material incidents.  
3.  Training requirements.  
4.  Health and safety requirements (medical monitoring for the use of chemical protective clothing 

and exposure records). 
 
  
Employers must ensure that employees receive training in emergency response to hazardous material incidents, based 
on their expected duties and functions. (29CRF1910.120(q))  Such training must be performed before employees are 
permitted to perform in emergencies.  

1.   An employer is responsible for determining the appropriate level of training required, based on 
actions expected of employees as stated in the agency’s SOP’s.  

2. An employer is responsible for implementing the required training.  Emphasis should be on 
achieving the required competencies for the appropriate level of response rather than on minimal 
requirement for length of training.  

3.   An employer is responsible for selecting qualified, competent instructors.  
4. An employer must provide annual refresher training sufficient to maintain competencies, or 

employees must demonstrate required competencies annually.  
5.  An employer must maintain a record of demonstrated competencies explaining how each 

competency was demonstrated.  Training records must contain:  
a) Dates of training,  
b) Student rosters, 
c) Curriculum outlines,  
d) Demonstration checklists or performance records and evaluation tools, and;  
e) Scores, if appropriate. 

 
Goal of the Procedure  
 
Committees have a responsibility to effectively use available funding to maximize the level of preparedness to respond to 
chemical emergencies and to improve public awareness of potential chemical hazards in their district through the SERC 
Grant Program.  Committees are to accomplish the tasks assigned to them by Chapter 3750 of the Ohio Revised Code, 
as follows: 
 
A. Have a functional Committee, demonstrated by: 
 
 1. Substantial compliance with membership requirements; 
 2. Designation of officers 
 3. Ability to handle public information requests; 
 4. Ability to handle public information requests; 
 5. Conduct regular local emergency planning committee meetings; and 
 6.  Maintain fiscal accountability. 
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B. Annually conduct an exercise of the chemical emergency response and preparedness plan with a facility subject 
to the Act or a transporter of hazardous materials within the district; evaluate the results, and implement changes 
identified for improvement. 

C. Annually review the district plan and implement changes identified to maintain or improve the plan.  Distribute the 
plan to all emergency response organizations identified in the plan’s distribution section, which must include 
adjacent districts, as set forth in 3750.04. 

D. Conduct an active compliance program to ensure facilities located within their district comply with sections 
3750.05 through 3750.08 of the ORC. 

E. Ensure that training, consistent with 29 CRF 1910.120 at a minimum, has been made available to all potential 
emergency response organizations within the local emergency planning district so that safe responses can be 
made to hazardous chemical releases. NFPA #472 serves as a standard for the fire service and NFPA 473 
serves as the standard for emergency medical service. 

 
Procedure 
 
When a Committee determines that is has substantially fulfilled the requirements established by Chapter 3750 outlined 
above and the training pursuant to OSHA 29 CFR 1910.120(q) have been completed in accordance with the Committee’s 
Plan, OAC Rule 3750-50-10(F)(2) provides that remaining funds awarded to the Committee by the SERC may be utilized 
for the purchase of first or emergency response equipment. 
 
The SERC recommends that the procedure set forth below, be followed if SERC/LEPC grant funds are to be used 
purchase first response equipment with SERC/LEPC Grant funds.  As a reminder, vehicles, as defined in paragraph TT of 
ORC Rule 3750-1-01 for the purposes of this procedure, may not be purchased. 
 
A. In making the decision to purchase first or first/emergency response equipment, a committee should take the 

following guidance into consideration: 
  
 1. The number of responders trained in the district to safely use the equipment you wish to purchase is consistent 

with the training work plan included in the LEPC’s Chemical Emergency Response and Preparedness Plan. 
a. OSHA 1910.120 and NFPA #472 call for 13 to 26 people be trained to the technician level to provide 

level B response. 
b. Two to four pieces of equipment may be needed to comply with OSHA; for example, SCBAs. 
 

 2. Example lists of hazardous material response team equipment are included as Attachment 3. However, the 
Committee is not restricted to only items found on the example list. 

 
B.  Upon receipt of a request from a fire department to purchase equipment, committees that determine that they are 

in substantial compliance with their training plan and have fulfilled the activities set forth in Chapter 3750, should 
determine that the proposed purchase meets the following criteria: 

 
1. The equipment to be purchase is necessary to accomplish the goals and intent of Chapter 3750 of the Ohio 

Revised Code; and the above goal statement. 
 2.  The chairperson of the committee certifies that the training needs, as outlined within their chemical emergency 

response  and preparedness plan, have been completed to the SERC and their county commissioners by 
providing the with a copy of that certification. (an example certification is provided at IV.C) of this procedure.) 

 3. The desired equipment is determined to be necessary to improve the community’s responses to hazardous 
substances and extremely hazardous substances that have the potential to be released in an amount that will 
affect the community requesting to make the purchase (Vehicles are not allowed per ORC Rule 3750-1-01). 

 
 4. The LEPC has funding available in the fiscal year that the purchase is to be made, above the minimum amount 

necessary for the committee to complete the activities as outlined in Section III of this procedure based on the 
following calculations. 

a. The committee’s funding shall be calculated on the projected life of the piece of equipment or for a 
period covering the past three to five years. 

b. The percentage of the total cost that may be funded from available LEPC grant funds awarded from the       
State Emergency Planning and Community Right to Know Fund, are set forth under this section. 

i. Equipment whose use is projected at 100% hazardous chemical release response related may 
be fully funded. 
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ii. Equipment whose use is projected at less than 100% but equal to or granter than 50% may be 
funded at 75%. 

iii. Equipment whose use is projected at less than 50% but equal to or granter than 10% may be 
funded at 50%. 

iv. Equipment whose use is projected at less than 10% is not eligible for grant funding. 
 
 5. The Committee shall either, by written or oral motion, determine that the equipment to be purchased fills an 

identified need through Risk Analysis and capability assessment from the LEPC plan; and approve the purchase 
of the equipment at a regularly scheduled committee meeting. 

 
6. A copy of all documentation showing that the training set forth by the Committee’s plan was met prior to the 
purchase of the equipment and supporting the percentage of the purchase charged to the grant funds shall be 
forwarded along with the Committee’s certification statement to the Commission. 
NOTE: As a reminder, HMTA funds are limited when purchasing equipment to no more than 5% of the grant 
amount.  Only one of any item may be purchased, such as one slide projector.  HMTA funds require a 20% 
local/state match. 
 

C. Thirty days after providing certification as set forth in IV(A)(2) t the Commission, the Committee may proceed with 
the purchase, recognizing that the committee is accountable for compliance with Section 3750.14(D)(4), rule 
3750-50-10(F)(2) and to the Auditor of the State. 

 
 The SERC recommends that a committee’s certification prior to authorizing the purchase emergency response 

equipment be similar to the following example: 
 In accordance with the concurred Chemical Emergency Preparedness and Response Plan for ___________ 

County, I hereby certify that the emergency responders of ________ County have been trained to a level 
consistent with OSHA 1910.120 (NFPA 472) so that it can reasonably be expected that an adequate safe 
response to the unexpected release of a hazardous chemical or extremely hazardous substance can be made. 

       ________________ (Signature) 
       LEPC Chair 
 
D. The Commission will acknowledge receipt of your Certification that the training as identified with plan has been 

completed. The acknowledgement will be copies to the SERC Training and Education Committee. Additional 
information may be requested to document that the requirements of Chapter 3750 and OSHA 29 CFR 1910.120 
(q) have been addressed. 

 
F. The Committee shall maintain the documentation that shows that the amount of training set forth in the plan was 

achieved prior to the purchase of equipment, the resolution/motion authorizing the grant to make the purchase, 
and other documentation necessary under the State’s auditing procedures for a period established by their county 
auditor. 

 
 
This procedure will be in effect until amended or rescinded by the SERC 
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Attachment 1 
 

Resolution 90-56 
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RESOLUTION 90-56 
EMERGENCY RESPONDER TRAINING STANDARDS 
NATIONAL FIRE PROTECTION ASSOCIATION #472 

 
WHEREAS, the State Emergency Response Commission (Commission) is responsible for the oversight of 
emergency response preparedness of the local emergency planning committees (LEPCs) in the State of Ohio, as 
established by Chapter 3750 of the Ohio Revised Code (ORC); and 
 
WHEREAS, Section 126, Title I of the Superfund Amendment and Reauthorization Act of 1986 requires the 
Secretary of Labor to establish training standards for emergency personnel who are responsible for responding 
to hazardous emergency situations; and 
 
WHEREAS, the Secretary of Labor adopted the Hazard Communication Training Standards (29CFR 1910.120) 
promulgated by the Occupational Safety and Health Administration (OSHA) which became effective March 6, 
1990; and  
 
WHEREAS, the U.S. Environmental Protection Agency adopted 40 CFR Part 311 on March 6, 1990 establishing 
training standards consistent with 29 CFR 1910.120 for those states without an approved OSHA State Plan, such 
as Ohio; and 
 
WHEREAS, the National Fire Protection Association (NFPA) has developed NFPA document #472, the “Standard 
for Professional competence of Responders to Hazardous Material Incidents” as a minimum standard to be 
followed by fire service to measure competency of their personnel; and 
 
WHEREAS, the Ohio Metro Fire Chief’s Association approved a motion adopting NFPA #472 as a minimum 
training standard for emergency responders to hazardous material incidents on October 11, 1990; and  
 
WHERAS, the Ohio Metro Fire Chief’s Association has requested that the Commission give consideration to their 
endorsement of NFPA #472. 
 
Resolution 90‐56 
National Fire Protection 
Association #472 
Page 2 
 
 
THEREFORE, let it be resolved that the Commission hereby recognizes the endorsement of the Metro Fire 
Association and hereby encourages the use of NFPA #472 as a minimum training standard. 
 
Record of Motion: 
 
    ____14_______For 
 
    _____0_____ Against 
 
    _____ 1        Abstaining 
 
I hereby certify this resolution was approved by a majority of the State Emergency Response Commission 
members present the meeting of this 13th day of December, 1990. 
 
 
 
___________________________________ 

Richard L. Shank, Chairman
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Attachment 2 
 

Capital Improvement Guidance 
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February 7, 1995 
 
 
 
Sheriff Larry Travis 
LEPC Chairman 
102 East Second Street 
Waverly, Ohio  45690 
 
Dear Sheriff Travis: 
 
I am sorry that it took so long to respond to your letter of November 10, 1994, requesting SERC’s 
approval to allow the use of funds granted to your LEPC to partially fund the construction of an 
Emergency Management Agency Facility.  In preparing this response it was necessary to consult with 
our fiscal officer, our attorney, and a representative of the Auditor of the State. 
 
Section 3750.14 of the Ohio Revised Code (ORC) and Ohio Administrative Rule 3750-50-10 were 
reviewed to determine if such expenditures were prohibited our authorized.  We also considered the 
ramifications of exercising discretion if such an expenditure was to be authorized.  Paragraph D of 
Section 3750.14 ORC does prohibit; the acquisition of first response equipment, the cost of copying 
and mailing forms (because a fee may be charged), reimbursing anyone for a response or clean-up, 
and to pay for damage assessment of any release.  Paragraph C provides that the grants may be 
used to prepare or revise, exercise and review the Committee’s plan.  It also allows for the 
consideration of the minimum personnel and essential office equipment.  This indicates that the 
legislature contemplated the need to provide staff to implement the requirements of the Act, and 
“office equipment” needed to administer the program.  This office equipment would include file 
cabinets for the pain and the inventory reports, a computer system to track the reports and plan, and 
a system to receive twenty four hour notification such as telephones and pagers. 
 
While the Code is silent about “capital improvements,” both our attorney and the State Auditor’s office 
feel that such an expenditure would place us in a position where the SERC would be entitles to a part 
of the selling value of the property when it was sold.  Also, it was felt that due to the life expectancy of 
real estate that it would be impossible to establish a percentage of the total use of the facility which 
could be assigned to the LEPC. 
 
However, assigning a percentage of the facility’s use could be done on an annual basis.  Therefore, 
SERC/LEPC Grant funds could be used to pay for an agreed to percentage of the rent or lease which 
could be attributed to the space requirements for conducting LEPC business. 
 
At the December SERC meeting, the SERC agreed that it would abide by the decision of the Auditor 
of the State and the attorney.  Therefore, I regret to advise you that grant funds may not be used for 
construction. 
 
Sincerely, 
 
 
Jane Harf 
SERC Chair 
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Attachment 3 
 

Example Lists of Hazardous Materials Response Team 
Equipment 

 
 

Ohio Hazardous Materials and WMD - Technical Advisory Committee 
Hazmat Team Typing - Required Equipment List (v1.2) 

 

 
 
 

Revised 04/18/2006 Note: All brand names shown are for illustration and clarification only and do NOT indicate an endorsement of that product or company.  
 

1 of 28 
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Ohio Hazardous Materials and WMD - Technical Advisory Committee 
Hazmat Team Typing - Required Equipment List (v1.2) 

 

 
 
 

Revised 04/18/2006 Note: All brand names shown are for illustration and clarification only and do NOT indicate an endorsement of that product or company.  
 

2 of 28 
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Revised 04/18/2006 Note: All brand names shown are for illustration and clarification only and do NOT indicate an endorsement of that product or company.  

 
3 of 28 
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