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Chapter 1:
Introduction

The Division of Materials and Waste Management (DMWM) Facility Registration service is
provided as part of the Ohio Environmental Protection Agency’s (EPA) eBusiness Center (eBiz).
eBiz is a secure Internet-based site that enables users to quickly and securely access Ohio EPA
services and electronically complete and submit reports, license and registration applications.

The DMWM Facility Registration service enables users to electronically register compost and
scrap tire facilities. Users can create, edit and submit registration application forms anywhere
there is access to the Internet.

Registration applications are securely and safely stored in the eBiz on Ohio EPA’s protected
data servers. Only authorized personnel with a valid user name and PIN can log into eBiz at any
time to submit, view, modify or print registration applications.

About this User’s Guide

The DMWM Facility Registration User Guide contains information about the different procedures
and screens associated with using the registration services in eBiz.

Some of the topics discussed in this document include:

e Establishing an account

e Obtaining a personal identification number (PIN)

e Assaociating facilities with a user account

e Creating, editing and submitting a facility registration

Access to the eBiz and the DMWM Facility Registration services is restricted to authorized
personnel. A brief description of requesting a user name and PIN is provided in this guide.

woTE  For additional information about obtaining user names and PINSs, refer to the eBiz
User’s Guide available on the eBiz home page, www.ebiz.epa.ohio.gov.

Intended Audience

The DMWM Facility Registration Service User Guide is written for users that will be submitting
registration applications for compost and scrap tire facilities.
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Tips/Notes/Caution

NOTE A note highlights special information that will aid in using or understanding the
— | DMWM Facility Registration service.

)
nelpul A tip is a hint that will make using the DMWM Facility Registration service easier
Tip or a shortcut to a specific step in a procedure.

A caution is a warning that special attention should be given to a specific action
within the DMWM Facility Registration service.

Facility Registration Service Overview

The DMWM Facility Registration service enables users to electronically register facilities that
generate compost or store scrap tires. Users can create, edit and submit registration
applications anywhere there is access to the Internet and a printer.

Registration applications are securely and safely stored in the eBiz on Ohio EPA’s protected
data servers. Only authorized personnel with a valid user name and PIN can log into eBiz and
submit, view, modify or print registration applications.

Benefits

eBiz’'s DMWM Facility Registration service ensures a faster and more accurate registration filing
process. Filing electronically guarantees that all information in an application is consistent and
complete.

Additional benefits include:

e Reduced paperwork requirements

e Accurate calculation of fees for scrap tire facilities

e Access application records at any time

e Automatic email notifications

e Decreased time between submitting an application and receiving the application




Chapter 1: DMWM Facility Registration Service
Introduction User’s Guide, Version 1.0

Getting Started

Users must have an eBiz account to use the DMWM Facility Registration service. If the user will
be signing (submitting) registration applications, a PIN is needed. The PIN serves as an
electronic signature and requires completion of a notarized mail-in Subscriber Agreement form.

noTE  Refer to the eBiz User’s Guide for more detail on creating a user account,
requesting and activating a PIN.

Only new users to eBiz will need to get an account, request and activate a PIN, if they are
signing applications.

To get started:

e Create an eBiz user account
e Request a PIN

e Download a Subscriber Agreement, print second page, get it notarized and mailed to
Ohio EPA

e Activate the PIN
e Associate one or more facility with a user account

Microsoft Internet Explorer, version 7 or later is recommended when

ul
s working with the Ohio EPA eBiz center.

Tip

The process of getting started is shown in the following process flow chart.
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Applying for a DMWM Registration
Service Process Flow Chart

Step 1:
Log into eBiz
Web Site
Need to Apply @ )
for a DMWM _P Step 3:
Registration @ Complete and
Service Submit Form
Step 2:
Select Create
Mew Account Link
Step 4b: Step 4a:
Print Agreement Complete PIN
and Get Notarized Request Form v
tlf} - = “EI: @: E j Confirmation
T Email Sent
Step 4:
Request a
PIN
ITS Processes PIN
o PIN Request
Step 5:
Activate PIN

-

Ste ae- Email Confirmation
P e PIN was Assigned

Mail Notarized
Confirmation Step B
A= ppproval Email g—— Select a
Sent Registration
Service

Agreement to EPA
Step 7:

Start Creating
Registration
Applications

When Received

Creating a User Account

The following section briefly describes how to create an eBiz account, step 1 through step 3.

To create an account:

1. Open a web browser, Internet Explorer is recommended, and type
https://ebiz.epa.ohio.gov// into the address field.

2. Select Create New Account...
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State of Ohio | Ohio EPA

@ﬁ.fﬁEPA eBusiness Center

Ohio EPA’s eBusiness Center is a cecure portal for the regulated community
and consultants to electronically complete and file Ohio EPA-related reports
and permit applications.

X

57\)\ Welcome to Ohio EPA eBusiness Center
U]

Hew Account
Don't have an account? Click the ink below to create 3 new account

C
|

Password: \

System Support — '
Do you need assistance or have questions about Ohio EPA eBusiness Center?

Click here for online help..

Phone: (77) 372-2499 (1-877-EPA-BIZZ) Forgot your password?
Hours of live support: 8:00 AW - 5:00 PM weekdays,
except State holidsys.

3. Complete the Create New User Account form.

e

pelpLul The red asterisk (*) indicates that the field is required.
Tip

Create New User Account
s
o
Enter new user account information below. If you need assistance please contact us at (877) 372-24%9 (1-877-EPA-BIZZ).
* = required field.

User Information

* User ID:
(The user ID is case-sensitive)

* First Name:
Middle Name:

# Last Name:
Company Name:
* Job Title:

Passwo

rd

r
0 Your new p d has the following mini requirements:

® Length of at least 8 characters

® At least one uppercase and at least one lowercase letter: (A-Z and 3 - z)
® At least one digit: (0-9)

® At least one special character: !@#SE&*()-_=+ |[1{};:/7. <>

o Not all sections are displayed

—

Examples: = in this screen shot.
Pittsburgh#1, LoneValley?2, Pass@word1, Fire@truckd

4. Click m If the account was successfully created, a confirmation screen will
display.
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HelpLul

Tip

New Account Successfully Created

Welcome to the eBusiness Center...

The creation of the following account was successfuli

User I kefeeman

Kristen Feeman

5491 Wolf Run Drive

Gahanna OH, 43230

A0 e-mail notification has been sent to kefeeman@ahoo.com.

Limited Privileges

This account has been created with limited privileges, If vou wizh to submit an
application or report vou will need to request a PIN, The PIN iz a number onby vou
know and iz proof of vour identity,

Getting Help
If wvou need help at any time please feel free to contact us at (B77) 372-2499 (1-877-
EP&-BIZZ) or get help online at our &nswerPlace by clicking here,

Thanks for using Ohio EPA's eBusiness Center!

Click here to login to the eBusiness Center.

A confirmation email that the account was successfully created will be sent to the
user. Once the email is received, the account can be used.

5. Select Click here to login to the eBusiness Center... to go to eBiz log in page.

Requesting a PIN

The following section briefly describes how to request a PIN, step 4 and step 5.

TE
noTe

A PIN uniquely identifies a user and serves as a legally binding electronic
signature. The PIN represents an official signature and it should be kept
confidential. DO NOT share the PIN with other users. For more information on
PINs, refer to the eBiz user’s guide.

Refer to the eBiz User’s Guide for more detail on creating and requesting a PIN.
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To request a PIN:

1.

2.
3.

Open a web browser, Internet Explorer is recommended, and type

https://ebiz.epa.ohio.qov// into the address field.

Log into the eBiz.
Select:
a. My Account

b. Request New PIN

eBusiness Home | My Account

Update Account

PIN

View Submissions
Available Services y(wiat s sy

Air Senvices

4. Verify information displayed is correct and make any necessary changes.

PIN Request

PIN Holder Information

revise the contact infarmation to ensure PIN confidentiality.

Below is the contact information required to request your PIN, By default, it has been populated with the information wou entered when you created this
account. Your PIM will serve as wour legally binding electronic signature and must not be shared. Your PIN will

be mailed to the address below, If necessary

+ First Name: | Kristen
Middle Name:

# Last Name: Feeman

# Address Line 1: 5491 Waolf Run Drive
Address Line 2:
* City: Gahanna
* State: OH
* Zip Code: 43230

* Phone Number: 614 |- 905 |- (2649 |Ext:

* Email Address: kefeeman@yahoo.cam

# Verify Email Address:

colar?, ete,
The security question answer is the correst answer to ths security question you sntersd above.

use the answer "Corvette” mare than once.

& Don't write this information down anywhere,
® Never send this information by email.

The answers to your security questions are not case sensitive,

The security question is 3 question to which only wou know the answer For example, you might enter, "Pet's name?™, "Mother's maiden names®, "Favorite

Each security question and answer must be unique, For example, you can't enter the security question "What is my favorite car™ more than once and you can't

Please keep these questions secure and remember to oreate nonabuious ar easily guessable questions, For example: "What high school did | attend?, may be
gusssable by sameone wha knows you ar where you live. & better question might be: "Who was my favarite high school teacher?

* Security Question 1:

* Security Answer 1:
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5. Enter security questions and answers.

E . .
ﬂ There are four sets of security questions and answers.

6. ok IR

7. Download the Subscriber Agreement PDF file. Print the agreement and get the second
page notarized.

8. Mail notarized agreement to the EPA.

A confirmation email will be sent to the user once the PIN request is approved.
The user will receive a PIN in the mail within a few days after receiving the
—t confirmation email.

TE
NoTE

Activating a PIN

The PIN must be activated in order to submit facility registration applications.

To activate a PIN:

1. Open a web browser and type https://ebiz.epa.ohio.gov// into the address field.

2. Log into eBiz.
3. Scroll to bottom of the page until the My Task section displays. Select Activate a PIN.

4. Follow the instructions.

Downloading and Uploading Documents

When filing a registration application it may be necessary to download or upload files.

When downloading files, a user has a choice to open the file or save the file to a specific
location. Depending on which option is selected, a different result will occur.
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Opening OEPA-KFUser-1376924295066. pdf

You have chosen to open:
i; OEPA-KFUser-1376924295066.pdf

whichis: Adobe Acrobat Document (11.2 KB)
from: http:{fepatestapps.epa.state.oh.us

What should Firefox do with this file?

O Openwith |Adobe Reader (default)
(3) Save File
[] Do this automatically For files like this from now on.

Cancel

If the Open with option is selected, the document will open in the application of choice, the

default is Adobe Acrobat.

If the Save File option is selected, the user can select the location on the computer’s hard drive

to save the file.

TE
s

The default location for saving the file is in the Downloads folder.

When files can be uploaded, links enable users to browse the computer’s hard drive or local

network. Click

File Upload

Look in

©

My R:
Documents

Deskiop

My Documents

My Computer

My Network

d to search for the appropriate file.

Add Letter of Intent

Supported file types are: dat. bt zip, pdf, doc, docx s, and dsx.

o License transfers require the applicant to submit a Letter of Intent from the previous licensee. Click
the Browse button to search for and select the Letter of Intent document. Then chick Upload File.

m

0 Licensing Apphcations v

File name:

Files of type: All Fies v

Select the appropriate file and click to upload and attach that file to the registration

application.
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Finding Longitude and Latitude

Each registration application contains facility information that includes name, address, phone
number etc.

Typically, most of the facility information section is prefilled with information from the most
recent registration application submitted to Ohio EPA.

Information that may need to be provided include::

e County

e Township

e Health District

e Latitude and Longitude

-

pelpLul Typically, the facility’s latitude and longitude fields will be completed.
Tip

To find a facility’s longitude and latitude:

1. Access the registration application and scroll down the page until the Facility Information
section displays.

2. Select edit facility information.

3. Select view map.

Facility Information

omdot*ttodhlunwmth'mmnemlcmo Bcation inf i bmitted to Ohio EPA for this facility, Please review this information for accuracy before submitting your
application,

If you wish to change any of the list facity Information click the “edit facility information” link belowe This tink will also atlow you to change the facility name by adding an alias.

Facitity Name: Wood County Landfill {45563) Phone t
Address: 15320 Tontogany Rd * Latitude:
Bowlirg Green OH 43402 * Longitude:

* County: i il ict: Ohlo EPA
Township:

bet : (614) 666-6666 Location Description:

edit facility information

Facility Information ; ;

ov.umrrdmu"nnmdymluﬁyb/nmmdl« alreinate nanves av.
"Use Alin” dropdown kst You may add mew names to the "Use Alias™ kst by chcki

<hek oa the red locatson symbol and choose "What's bere ™. The address’s lat/ pant will then
n the search baix Provide 2 phyiscal description of the facibty location. if necglfid m addtion to the
address, to find the faciley.

Facility Name: Wood Courty Lands
Use Atias: [ select ¥ 3dd/edit atas

* Address Lina1: 15320 Tortogae Rd
* Address City: Bowhng Geeen

* Address State: OM v

10
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4. Right-click @ and select What’s Here? The latitude and longitude displays in the
browser’s search field.

41,377549-83.736316

s

. Bowling Green

S Directions from here

Viood County
Sanitary Landfll &  Directions ta here

Zoom in

Zoom out

Center map here

Report a problem

Wind Farm

5. Select the latitude coordinate, right-click and select Copy.

pelpLul
Tip

Google

Get directions My places

| 15400-15598 Tontogany Rd
Bowling Green, OH 43402 56 ft W

Directions Search nearby more~

v Labe  Lioto

Undo

Delete

Select All
Add a Keyword for this Search...
Search Bing for "41,377678"

Check Spelling

Inspect Element (Q)

il

Optional way to copy is to press Ctrl+C on the keyboard.

6. Return to the facility information edit screen, right-click and select Paste.

11
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- e

* Address State: OH v

* Address Zip: 43402
* Address County:
Address Township:

* Facility Phone Number: | (614) 666-6666

* Latitude:

* Longitude:

pelpLul Optional way to paste is to use press Ctrl+V on the keyboard.

Tip

Health District: Ohio EP m

Undo

Check Spelling

Inspect Element (Q)

7. Repeat step 5 and step 6 for the longitude coordinate.

8. Click m

12
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Chapter 2:
Registration Applications

Chapter 2 describes how to create and submit a DMWM Facility Registration application using
eBiz.

Introduction

The DMWM Facility Registration service provides users with the ability to register composting
and scrap tire facilities. To submit facility registrations, users must have:

e An eBiz account and a PIN
¢ Authorization to use the DMWM Facility Registration service
¢ Facilities associated with their account

For more information on getting an eBiz account, PIN and authorization to the use the service,
refer to Chapter 1.

Facility Associations

This section discusses how to associate facilities with a user account.

Users can only file registration applications for the facilities that they are associated with in the
registration service that are listed on the service home page. If no facilities are associated to the
user’s account, the page will be blank.

—————————————————————————————————————————————————————————————————————————————————————————————————
Select and Manage Facilities Associated with Your Service

Please select a facility from the list below. If wyou do not zee the facility wou want in the list, vou may need to add s facility to yvour serdice profile by clicking "4dd Facility” below. Repeat for each additional
facility you wish to add, Once you have added one or more facilities, click "Mext' to submit your request.

Mote: If you have been delegated access to a facility, but do not see an active link to the facility below, this iz an indication that access to the facility for this serdce requires a PIM. You will be granted access
to the listed facility once you have completed the PIN activation process.

Service: DMWM Facility Registration Qd Fam‘th

Facility Association Information (Total privileges: 0)

Facility Hams ¥ Regulatary Program ID ¥ Agsncy Co Request Status

Cancel

13
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woTE  Users must have user account and PIN (if electronically signing applications) to
— /| add facility associations. Users will not be granted permissions to associate a
' facility until their PIN is activated.

Service Activation — Facility Search

The first step in activating the registration service is to associate the user’s account with one or
more facility. A search page enables users to quickly find a specific facility based on specific
criteria. For example, if the facility name is Redbrick Enterprises Inc., enter “brick” in the Name
field. This will search for all facilities with brick in the name.

Service Activation - Facility Search

The first step in activating 3 new senvice is to associate it with one or more facilities. Use this search to locate facilities for assaciation, The search uses “contains® logic.
For example, if the facility name is “Redbrick Enterprises Inc.” you can enter "brick” in the "Name" field belowe This will search for all facilities with "brick” in the name.

Searching by the Regulatory Program 1D or Agency Core ID is the quickest and most accurate way to find a match, A search by street name and county &5 ako an efficient
way to find potential matches. Try less specific criteris if an initisl search i not successful.

Regulatory Program ID:
Agency Core ID:
Name:

Please Note: For best results, enter only 1 or 2
criteria. See shove text for best criteris to use for thic
Address Line 2: serdce, CBck HERE for additional help,

Address Line 1:

City:
County: <none> v

Zip:

woTe  Searching by the Agency Core ID (if known) is the quickest and most accurate
— /| way to find a facility. Using street name and county is also an efficient way to
) search.

To associate a facility:

1. Login to eBiz and select DMWM Facility Registration link.
2. Click

3. Enter desired search criteria.

—
welpRul Try less specific criteria if an initial search is not successful. For best
Tip results, enter only 1 or 2 criteria.

o cio D

14
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5. Review the search results and select the Agency Core ID of the appropriate facility.

Service Activation - Facility Search Results

Service Activation - Facility Search Results

Your search criteria returned 11 facilities.
To select a facility click on the Agency Core ID. If more than one record for the}
are applying for

Sl
850 N Wi

14306 Wilson Rd DUCHESS Columby
. : . 3851 Lon

- Franklin County Sanitary Landfill = "
1550 Ge

15062 Georgesville Road Transfer Facility Columbu
15274 Waste Management of Ohio Transfer 1046 Wa

& Recycling Canal W

Repeat the procedure until all desired facilities to be associated to the account have
been added.

6. Click .

7. Select the Check the Certify/Submit, read the agreement and select the confirmation
check box. Enter the PIN and answer the security question that was setup when the PIN
was requested.

DMWM Registration Service Request

DMWM Registration Service Request

Facility Associations

Facility ID Facility

Container Compliance Corp
12345 17877 Saint Clair fve
CLEWELAND, OH 44110

For the facility listed abave, | certify that | meet the siznatary qualifications of Ohio Administrative Code rule 3745-500-50. | am an appheant, owner, or aperatar and qualify as ane of the fallowing: (1] In the case of @
corporation, a principal executive officer of at least the level of vice president or @ duly authorized representative, if such a representative is respansible for the overall aperation of the facility (2] In the case of a
partnership, a general partner; (3] In the case of a imited lability company, @ manager, member, or ather duly autherized representative of the Kmited Hability company, if such representative s respansible for the
overall aperation of the facility; (4) In the case of sols propristarship, the owner; o (5) In the case of a municipal, state, federal, or other gowsrnmental facility, the principal exscutive officer, the ranking slectad
offictal, or other duly authorized employee,

By transmitting this information using this Personal Identification Mumber (PIN], | certify that: (1) | have been suthorized by Ghio EP4 to use this PIN; (2] | am aware of and understand the requirements of my PIN
Subscriber Agreement and it is my belief that | have complied with the terms of that sgreement in all respects and am using this PIN in accordance with that dgreement; (3] | reviewed, or had the opportunity to
review, the elsctranic wersian of the information, and | am transmitting the infarmation knowingly; (4) | am without any reason to betieve that the confidentiality of my PIN ar sscurity questions has or may have besn
compromised now or at any time prior ta this submission; and (5] | understand that | may be subject to civil and criminal bability for fakely certifyinz,

[ | have read and sgree with the above statement,

PIN:

Please answer this security question:
What color is red?

Submit DMWM Service Request m

8. ClickE ..

9. Select the Continue link.

15
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Service Activation Request Complete

O b The DWW Facility Registration activation reguest was successfully received.
¥
') The senvice is active and ready to use.

Continue...

nwoTE  After the request has been submitted, a Service Activation Request Complete
— | page displays that the request was successfully received. An email notification will
also be sent to the user when the service request has been processed.

Selecting Continue returns the user to the Welcome to the Ohio EPA eBbusiness page.

Facility Registration Service Page

The Facility Registration Service page is divided into three sections:

¢ My Registration (facility’s address)
¢ In Process Facility Registration Application
¢ Facility Registration Application History

Facility Registration Service

Registration Service Facility Management

Use thiz page to manage the facility registrations associated with your account,

My Registration  In Process Facility Registration Application Create Registration Application
E:tg?;op‘?é:: ':-‘:rt (12354) | Mo in-process registration applications found. |

CLEVELAND, OH 44144
Facility Registration Application History

| Mo previous registrations found. |

woTE  There will not be a facility registration history until applications have been
electronically submitted using the service.

Click to create new registration applications.

16



Chapter 2: DMWM Facility Registration Service
Registration Applications User’s Guide, Version 1.0

If there are applications in process, users can click:
o 0 edit in-process registration applications
e 7 todelete in-process registrations applications

o to view a copy of the invoice for a submitted registration application

Facility Registration Service

Use this page to manage the facility registrations associated with your account,

My Registration In Process Facility Registration Application

Orrville Compost (54330)
e
Orrvlle, OH 44667 Camposting - Class 2 MEW 10/02/2013 09:54:49
Compasting - Class 3 NEW 10/02/2013 09:55:25
Composting - Class 4 NEW 1040272013 09: 56:04
Scrap Tire Recowery - Class 2 MEW 10/02/2013 0%:56:56
Scrap Tire Recovery - Mobile NEW 10/02/2013 09: 67:27
Scrap Tire Storage - Class 2 MNEW 10/02/2013 09:68:12
Serap Tire Collection PENDING 10/02/2013 10:03:02

Facility Registration Application History

| e

Click m to return to Welcome to the Ohio EPA eBbusiness page.

Creating a New Registration

The following sections describe how to create and submit a DMWM Facility Registration
application.

The process is shown in the following flow chart.

17
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Registration Process Flow Chart

Step 1;
Log Into eBiz

Step 2:
Select Appropriate
Registration Service

Link

Step 3;
| Create New
Registration

Step 4;
Complete
Registration

Delete

Finish
% Save

( Submit >

4

A

Registration _9
Goes to l'l
Processing

Registration Application Form

Users enter registration information into an application form including the applicant, application
type, facility information, etc. Once all information is complete, the user can submit the
registration application.

. Create istration Application . - . . .
Click to display the Facility Registration Service page where users
create and submit the facility registration. Each registration application contains the following

common sections:
e Applicant Information
e Facility Information
e Property Owner Information
e Application Information

18
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Facility Registration Service

o Need Help?
To get help send an e-mail to CLR.support@epa.state oh.us or call Ohio EPA (614) 644-2621,

Applicant Infor mation

0 In accordance with the applicable provisions of the Ohio Administrative Code, the applicant for a facility registration must be either the facility owner or operator
The applicant may be either a person or an organization. Please enter the appropriate applicant information in the spaces below.

#* hpplicant Name: Email Address:
#* Mailing &ddress Line 1: #* Phone Mumber: [ s
Mailing Address Line 2: * hpplicant Type: | <selecty eV

* City:
* State: v

* Zip:

* Countre | LISA Ev3

Facility Information

0 The details listed below represent the most recent information available to Ohio EPA for this facility, Please rewiew this information for accuracy before submitting
wour application.

If you wish to change any of the listed facility information click the "edit facility information” link below. This inlk wi

Il alsa alloww vou to change the facility name by adding
an alias,
Facility Name: Container Compliance Corp (12345] Phone Number: (614] 8990908 Lood seoccoc: Location Description:
LIVE I SR E— e

Applicant Information

Use the Applicant Information section to record basic applicant information such as name,
address and phone number.

-

welpLul The red asterisk (*) indicates that a field is required.
Tip

Applicant Infor mation

o In accordance with the appicabk isions of the Ohio A

P

ative Code, the appli for a facility icense must be either the facility owner or operator The applicant may be either a
person or an organization, Please enter the appropriste applicant information in the spaces below

* Applicant Name: Email Address:
* Mailing Address Line 1: * Phone Number: {ooe) socx-xeee
Mailing Address Line 2 » Applicant Type: <select> v

* Citys
* State: v
* Zip:

* Country: USA v

There are three applicant types:

e Property Owner
e Facility Operator
e Both Owner/Operator
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Facility Information

Use the Facility Information section to record contact information including facility name,
address and phone number. Most of this information is prepopulated from the most recent
information available for the facility.

pelpLul The red asterisk (*) indicates that a field is required.
Tip

°Th|deulxlnedbdo\vmmcmthomncmlumo tioation infe i sbmitted to Ohio EPA for this facility. Plesze review this infe fon for y before submitting your
application.

If you wish to change any of the tist facility information click the “edit faciity information” link belowe This link will ato allow you to change the faciity name by adding an afias.

Facility Name: Evergrean Recycling & Disposal (45177) Phone Number : (614) 6666666 Location Description:
Address: 2625 £ Broadway * Latitude: 41604083
Northwood OH 43619 * Longitude: -53, 509695
* County: Facitity Health District: Franklin County Public Health
Township:

edit faclity information

Select edit facility information to make any necessary changes.

Facility Information e

o You may change the name of your facility by selecting one of the alternate names available in the

"Use Alias” dropdown list. You may add new names to the "Use Alias™ list by clicking the "add/edit
alias” link. Other selected facility inf 1on can be changed or added via the "edit facility information”
link, To obtain a single lat/long point for your facility, click the "view map” link. On the map page, right
click on the red location symbol and choose "What's here?". The address’s lat/long point will then display
in the search box. Provide a physical description of the facility location, if needed in addtion to the
address, to find the facility,

Facility Name: Athens Hocking Reclamation Center Landfill * view map

Use Alias:  <select v |add/edit alias

% Address Linel1: 17970 State Rte 33
* Address City: Nelsonville
* Address State: OH v
* Address Zip: 45764
* Address County: v
Address Township: v
* Facility Phone Number: (614) 999-9999
* Latitude: 39447594
* Longitude: -82.211037

Health District: Athens County Health Department
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Property Owner Information

Use the Property Owner Information section to list all person(s), corporate or individual, who
hold legal title to the property on which the selected facility is located.

Select the + add new owner link to enter owner contact information.

pelpLul The red asterisk (*) indicates that a field is required.
Tip

Property Owner Infor mation

0"‘ all fs) (¢ or individusi] who hold legal title to the property on which this facility is located. ¥ the property owner is 3 corporation, you must list all individuals or

organizations that own mors than $0% of the shares of the corporation. Continue this process until the indhidual owners of every organization that holds at least 10% of the shares of »
parent organziation have been tisted.

-/6 dn“@\
Property Owner Information o

o Enter the requaed Property Ownes informatien below. If the Operator o5 not the Property Ownes, you

il be requated to uplaad 2 file which dacurmvents that the owner's permussion was green to operate
the facibty at thes location. Chick the Bcowse button to seaech for and select the owner permision
document. Supparted file types are: dat bt 2ip, pdf. doc, docx, ¥, and ssx

To enter addional property owners, chick Save and then Add new owner on the naam 1reen.

* Ownes Type: | <aelect v
* Owner Name:
* Address Linel
* Addeess City
* Address State. | OH
* Addeess I
* Addiess Country:  USA v
» Phore (oo s00x- 30008
* Peccent Owmership.

* Owner’s Pemsssion: | <select v

o T o

There are six owner types:

e Corporation

e Government

e LLC

¢ Individual

e Partnership

e Sole Proprietorship

If the property owner is a corporation, list all individuals or organizations
that own more than 10% of the shares of the corporation. Continue this
——— process until the individual owners of every organization that holds at least
10% of the shares of a parent organization are listed.

TE
NOTE
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The Owner’s Permission drop-down list is used to indicate if the owner gave the facility
permission to operate at the specified location.

The choices are:

e Yes
e No
e Owner is Operator

Application Information

Use the Application Information section to select the facility type and application type for the
registration.

pelpLul The red asterisk (*) indicates that a field is required.
Tp

Application Infor mation

‘ 0 Pleaze indicate the application tvpe for this registration from the drop down list below: |

* Facility Type:
<select> v

* Application Type:
<select> v

Cooe T s L o L s

The Facility List drop-down list provides the following available facilities that can be selected:

e Composting (Class 2, Class 3 and Class 4)
e Scrap Tire Collection

e Scrap Tire Recovery (Class 2 and Mobile)
e Scrap Tire Storage — Class 2

There are two application types that can be selected:

e New
e Modification of Existing

If the Modification of Existing application type is selected, the Original Approval Date and the
Original Registration Number fields display.
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Application Information

‘ 0 Pleaze indicate the application type for this registration from the drop down list belo

* Facility Type:
<select» v

% Original Approval Date:

* Application Type:
Modification of Existing +
<select»

* Original Registration Mumber:

Facility Specific Sections

There are a variety of facilities supported in the facility registration service ranging from compost
to scrap tire storage. Depending on the facility type selected, new sections will be added to the
registration application. These facility-specific sections are described in the following
paragraphs.

Facility Processing Area and Operations
Selecting Composting Class 2, Class 3 or Class 4 facility type displays this section.

Use the Facility Processing Area and Operations section to indicate how the facility will
operate including the composting method, the amount of waste received a day and if food
scraps are accepted.

Facility Processing Area and Operations

‘ 0 Pleaze answer the following gquestions. ‘

* |z the facility located on a former solid waste landfilly | <select> w

InWessel o e
# Methods (select all that apply): 'gg?éeglgtsanc Piles
Other v
% pllowed Maximum Daily Waste Receipt (AMDWR): | <select> +
* Food Scraps: | Mo b
welp€d  The red asterisk (*) indicates that a field is required.
Tip

Available compost methods are:

e Windrows

e In Vessel

e Aerated Static Piles
e Static Piles

e Other
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e
welp€dl Use Ctrl and left click to select multiple composting methods.
Tip

The Allowable Maximum Daily Waste Receipt drop-down lists provides predefined amounts,

in tons.

‘ o Please answer the following questions,

#* |5 the facility located on a former solid waste landfill? | <select> +

Windrones
In*eszel
Aarated Static Filg
Static Files

#* Methods (select all that apply):

#* hllowed Maximum Daily Waste Receipt [AMMDWR): | <selecty

<select>
<13
13-26

: 26-50
Clo: Cost Estimat
sure Cost Estimate £1-7E -

#* Maximum capacity for storage of feedstocks, bulking agents, and additives authorzed by rule:

#* Food Scraps:

# Mhaximum capacity for compost mixtures containing feedstocks, bulking agents, and additives aut 201 - 500

501 +

Maximum capacity of materals placement area: 0 cubic vards

Closure Cost Estimate
Selecting the Composting Class 2 facility type displays this section.

Use the Closure Cost Estimate section to input information about the cost of closing the
facility. Users can enter storage capacity amounts and both closure and total cost estimates

will be automatically calculated.

Closure Cost Estimate

% Maximum capacity for storage of feedstocks, bulking agents, and additives authorized by rule; |0.0 cubic yards
% Maximum capacity for compost mixtures containing feedstocks, bulking agents, and additives authorized by rule: 0.0 cubic yards
Maxzimum capacity of materials placement area: 0 cubic vards
Closure cost multiplier:  $2.50 per cubic yards
Closure cost estimate:  $0
% |f applicable, maximum capacity for storage of alternative materals: |0.0 cubic yards
cubic yards

% |f applicable, maximum capacity for compost mixtures containing alternative materals: |0.0
Maxzimum capacity of materials placement area: 0 cubic vards
Closure cost multipier:  $8.00 per cubic yards

Closure cost estimate:  $0

Total cost estimate:  $0

If the closure cost estimate exceeds $3,500 a financial assurance document must be
submitted with the registration application.
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# If applicable, maximum capacity for storage of alternative materals: |430

cubic yards

# If applicable, maximum capacity for compost mixtures containing alternative matedals: |5 cubic yards
Maximum capacity of materals placement area: 435 cubic yards
Closure cost multiplier: 58,00 per cubic vards

Closure cost estimate: $3480

Total cost estimate: 53505

Financial Assurance Document

Browse..

Mo file selected.

& Financial dssurance Document

Financial Assurance documents provide evidence that the necessary funds are available to
cover final closure costs. Composting Class 2 Facilities are required to maintain fiscal
resources to adequately pay for any cost related to closure, post-closure care, and
corrective measures.

Upload

Plan View Drawings

Selecting one of the following facility types displays this section:

e Composting (Class 2, Class 3 or Class 4)
e Scrap Tire Collection

e Scrap Tire Recovery — Class 2

e Scrap Tire Storage — Class 2

Use the Plan View Drawings section to upload a document that provides details about the
proposed facility including property lines, location of all buildings and access roads.

Plan View Drawings

o Plan views drawings must be submitted showing the following items within 500 feet of the proposed facility: 1) all surrounding property lines

around the facility; 2] all scrap tire storage and handling areas; 3) all buildings; 4] all access roads to the facility; 5] any berms required by
applicable OAC Rules; 6] all regional electric transmission/distrHibution lines; ¥ the distance between each pile of whole and/ar processed zcrap
tires and each building on the proposed facility and within 500 feet of the proposed facility; and 8) the direction of flow and points of
concentration of where rain flows off of facility property.

Plan Wiew Drawings: & :
* Flan Wiew Drawinzs: @ Noflle selected.
Upload File

Letter(s) of Intent
Selecting the Composting Class 2 facility type displays this section.

Use the Letters(s) of Intent section to upload copies of the letter(s) of intent to be sent to an
individual or organization, such as zoning authority, local government, solid waste
management districts, local fire departments, etc. recipients. Letters of intent indicate that
the facility plans to establish a composting facility at a specified location within the rules and
regulations established by the Ohio EPA.
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Letter(s) OF Intent

o Composting registrants are required to submit one or more Letter of Intent documents to operate the
facility. Click the Browse button to search for and zelect the Letter of Intent document(s]. Then click

Upload File. Supported file types are: dat, tzt, zip, pdf, doc, docx, xls, and xlsx.

Lett f Intent: &7
* Letteris) of Intent: & Mo file selected. Upload File

NOTE Supported document file types include: dat, txt, zip, pdf, doc, docx, xIs and
— | xlsx.

Additional Details — Scrap Tire Collection
Select the Scrap Tire Collection facility type to display this section.

Use this section to indicate if the facility is licensed to handle scrap tires.

Additional Details - Serap Tire Collection

| o Licensed motor vehicle salvage dealer declaration

* |z the applicant a licensed motor vehicle Z
zalvage dealer under ORC 47387 o

If the applicant is a licensed motor vehicle salvage dealer, enter the

e MVSD License Number
e MVSD License Issue Date
¢ Name of MVSD License

Additional Details - Scrap Tire Collection

‘ o Licenzed motar vehicle salvaze dealer declaration

* |s the applicant a licensed motor wvehicle salvage dealer
s v
under ORC 47387

* MWSD License Number:
#* M5S0 License lssue Date:
#* Mame of MWSD License:

Facility Operational Details
Selecting one of the following facility types displays this section:

Scrap Tire Recovery — Class 2
e Scrap Tire Recovery Mobile
e Scrap Tire Storage — Class 2
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woTE  Depending on the facility type selected, the Facility Operational Details section
has different required information.

When Scrap Tire Recovery — Class 2 facility type is selected, additional text fields display.

Facility Operational Details

| o Pleaze provide information regarding the propozed operation of this facility. ‘

#* Maximum number of whole tires to be
stored on site:

% Daily Designed Input Capacity, in TOMS: |0

#* Describe mechanized power equipment to be used at this site:

#* Describe the mosquito control measures to be uzed at this site:

# Describe security measures to be uzed at processing sites:

When Scrap Tire Recovery — Mobile facility type is selected, additional text fields display.

Facility Operational Details

‘ 0 Please provide information regarding the proposed operation of this facility. ‘

# Describe portable equipment to be used: #* Describe processing methods to be used:

# Dezcribe the mozgquitos control methods to be used: #* Dezcribe security measures to be used at processing sites:
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When Scrap Tire Storage — Class 2 facility type is selected, additional text fields display.

Facility Operational Details

‘ o Pleaze prowide information regarding the proposed operation of this facility. ‘

#* Maximum number of whole tires to be stored on site: |0

#* Maximum surface area to be uzed for the tire storage on
site (zquare feet):

# Is the applicant a licensed motor vehicle salvage dealer M 3
under ORC 47387 - 2

* Describe mechanized power equipment to be used at this site:

* Describe the mosquitos control methods to be used:

#* Describe security measures to be used at processing sites:

Submit Registration Applications

Once all information is complete, click:

o m to save changes that were made and keeps the current registration displayed.

to cancel any changes to the current registration since the last save and returns
the user to the Facility Registration Service page.

o m to save any changes that were made to the application since the last save
and returns the user to the Facility Registration Service page.

Once a registration has been submitted, changes cannot be made.

Click m to submit the registration application. The PIN Validation page displays.
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PIN Validation

PIN Vi

ion for Registration Applic: n

To complete yvour registration application submizsion please answer the questions below:

For the facility listed above, | certify that | meet the signatory qualifications of Ohio Administrative Code rule 3745-500-50, | am
an applicant, owner, or operator and qualify as one of the following: (1) In the case of a corporation, a principal executive
officer of at least the level of vice president or a duly authorized representative, if such a representative is responsible for
the overall operation of the facility; (2) In the case of a partnership, a general partner; (3] In the case of a limited liability
company, a manager, member, or other duly authorized representative of the limited liability company, if such representative
is responsible for the overall operation of the facility; (4) In the case of sole propretorship, the owner; or (5) In the case of a
municipal, state, federal, or other governmental facility, the principal executive officer, the ranking elected official, or other
duly authorized employee,

By transmitting this information using this Personal dentification Mumber (PIN), | certify that: (1) | have been authorized by
Ohio EP& to use this PIM; (21 | am aware of and understand the requirements of my PIN Subscrber Agreement and it is my
belief that | have complied with the terms of that agreement in all respects and am using this PIN in accordance with that
Agreement; (31 | reviewed, or had the opportunity to review, the electronic version of the information, and | am transmitting
the information knowingly (4) | am without any reason to believe that the confidentiality of my PIN or securty questions haz
or may have been compromised now or at any time prior to this submizsion; and (5) | understand that | may be subject to civil
and criminal liability for falsely certifving,

PIN:

Please answer this security question:
What color iz red?

o L e

Enter PIN and the answer to the security question. If the PIN and security answer match, a
submission confirmation screen displays. Users can download the registration application
invoice.

Registration Application Payment Options

- Your registration application was successfully submitted to Ohio EPA, Payment of any applicable fees
" iz now due, You may download a copy of your registration application invoice from the link at the
bottom of this page. An email has been sent to the email address associated with wour account as

confirmation of wour report submission. You should save a copy of thiz invoice for yvour records,

Print Your Invoice

To download the vour invoice vou will need the
free fdobe Acrobat Reader If wou do not have the
E Download Invoice reader you can download it by clicking on the
& Adobe

image below:

Continue. ..

Select Continue to return to the Welcome to the Ohio EPA eBusiness Center home page.
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